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The Somerset Hills School District 
May 12, 2020 

Executive Session – 6:30 P.M. 
Public Input & Action – 7:30 P.M. 

Virtual Meeting  
 
 

I. Call to Order & Welcome 
Welcome to a meeting of the Board of Education of Somerset Hills. Please be advised that this                 
and all meetings of the Board are open to the public and media, consistent with the Open Public                  
Meetings Act: (Chapter 231 Laws of 1975), and that advance notice required therein has been               
provided. This is a meeting of the Board of Education of Somerset Hills at which formal action                 
may be taken.  The public will have an opportunity to be heard as shown on the Agenda. 

Due to the public health emergency in the State of New Jersey, as declared in Executive Order                 
103, the Board will be suspending its normal meeting procedures this evening and conducting a               
virtual meeting. Directions for accessing the virtual public meeting were posted on the District              
website: www.shsd.org.  

 
II. Roll Call 
 
III. Executive Session 

WHEREAS the “Open Public Meetings Act:” (Chapter 231 Laws of 1975) authorizes a public              
body to exclude the public from that portion of a meeting at which specified topics are to be                  
discussed under circumstances where the public consideration of such topics will clearly            
endanger the public, or where the personal privacy or guaranteed rights of individuals whose              
activities or affairs are to be discussed would be clearly in danger of unwarranted invasions, and 
WHEREAS the matters about to be presented for discussion clearly meet the “circumstances”             
test of such Act: 
RESOLVED that the Board of Education of Somerset Hills now adjourns its public session to 
reconvene in Executive Session for the purpose of discussing the following: Personnel, Student 
Matters, Contracts, Negotiations and Litigation.  
And, be it further, 
RESOLVED that the discussion in Executive Session be disclosed when the Board’s            
consideration of the subject matter has been closed, or that such matter does not adversely affect                
the rights of prospective, current, or past public officers, or personnel of the Board, unless such                
individuals have in writing requested the disclosures of such discussion at a public meeting and               
provided such a public disclosure will no longer clearly endanger the public interest. 
 

IV. Pledge of Allegiance 
 
V. Roll Call 
 
VI. Correspondence   Items for public comment only when the board will take action  

 

http://www.shsd.org/
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VII. Suspend policy for public meetings 

Resolved, that the Somerset Hills Board of Education suspends its policies relating to in person               
board meetings and authorizes virtual board meetings to occur during this period of emergency              
due to the COVID 19 emergency as referenced in Executive Order 103 and pursuant to Bylaw                
131. 

 
VIII. Report of the Superintendent  

 
 
VIX. Public Questions & Comments 

We very much welcome input from the public. Public comments are welcome at this time on any                 
agenda item. Towards the end of the meeting there is a second public forum on any                
topic.  Please state your name and address. Comments are limited to three minutes, but an              
individual may speak a second time after all others who wish to speak on the topic have been                  
heard. Please understand that our public forums are not structured as question and answer              
sessions, but are offered as opportunities to share your thoughts with the Board. In instances               
where the Board feels that there is a misunderstanding or inaccuracy, the Board President or               
Superintendent may address the comment. In accordance with New Jersey Statute, the Board will              
not discuss matters regarding specific personnel. Public Questions and Comments will be limited             
to 30 minutes.  Thank you for your input. 

 
X. Organizational Action Items 

 
 1. Official Publications* 
 Resolved, that the Somerset Hills Board of Education designates the Bernardsville News as the              

official publication and, Be It Further Resolved, that The Courier News and The Star Ledger be                
designated to receive official notices as required by law. 

 2.  Authorized Depositories* 
 Resolved, that the Somerset Hills Board of Education designates the following financial            

institutions as official depositories: 
Peapack/Gladstone Bank 
Bank of America 
JP Morgan Chase Bank 
TD Bank 
US Bancorp 
First Hope Bank 

  
3.         Approve Authorized Signatures* 
Resolved, that the Somerset Hills Board of Education approve the authorized signatures on  
warrants as follows: 

Accounts Signatures 
a) Payroll Board Secretary & Board President 
b) Agency Board Secretary & Board President 
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c) General Board Secretary & Board President 
d) Cafeteria Board Secretary 
e) Unemployment Board Secretary 
f) Flexible Spending Board Secretary 

 
4. Deferred Compensation Plans* 

 Resolved, that the Somerset Hills Board of Education approve the following  
Deferred Compensation Plans 403(b), 457(b) and Roth providers: 
Valic Metlife AXA Equitable 
Lincoln Investment Planning T. Rowe Price Vanguard Group 
 
5.         Approve PlanConnect, LLC As Third Party Administrator* 

 Resolved, that the Somerset Hills Board of Education hereby approves PlanConnect, LLC as the 
Third Party Administrator for its Section(s) 403(b) and 457(b) of the Internal Revenue Code of 
1986, Plan(s), pursuant to the Hold Harmless and Third Party Administrative Agreement 
between Somerset Hills Board of Education and PlanConnect, LLC.  
 
6. Payment of Bills* 
Resolved, that the Somerset Hills Board of Education authorizes the Board Secretary to  
pay bills between Board Meetings and that all bills paid will be presented for Board approval  
at the next scheduled meeting. 
 
7 Transfer of Interest* 

 Resolved, that the Somerset Hills Board of Education approve the transfer of interest earned  
in the Capital Project fund to the General Fund for the 2019-2020 school year.  
 
8.  Professional Services Contract Awards* 
Resolved, that the Somerset Hills Board of Education approves the following appointments: 
WHEREAS, there exists a need for auditing services, architectural services, legal services, and, 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. Requires that the             
resolution authorizing the award for “Professional Services” without competitive bids must be            
publicly advertised, 
WHEREAS, NJAC 6A:23A-5.2 provides that a school district must establish a maximum dollar             
limit prior to budget preparation for professional services fees, and; 
WHEREAS, Somerset Hills Board of Education has established the following maximum dollar            
limits as required: 

Provider Service Maximum Amount 

Adams  Gutierrez & Lattiboudere Legal $95,000 
Gebhardt & Keifer Legal $5,000 
Suplee, Clooney & Co. Auditor $21,063 
Parette, Somjen Architects LLC Architect $25,000 

These appointments are made without competitive bidding as “Professional Services” under the            
provisions of N.J.S.A. 40:11-1 et. seq. Because such services are recognized professions licensed             
and regulated by law not allowing for competitive bids. 
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BE IT FURTHER RESOLVED, that a brief notice of this action shall be printed once in the                 
Bernardsville News as required by law, within ten (10) days of its passage, stating its nature,                
duration, service and amount, and that the resolution and contract are on file in the Business                
Office. 
 
9.  Extraordinary Unspecifiable Services (EUS) Professional Services Contract Awards* 
Whereas the Somerset Hills Board of Education is in need of Extraordinary Unspecifiable             
Services exempt from competitive bids and awarded through the RFP process including technical             
criteria, management criteria, and cost criteria. And after determining that the following            
professionals best meet the needs of the Somerset Hills School District; Now Therefore be it               
Resolved, that the Board Secretary is authorized to execute contracts for the following EUS              
professional services for the 2020-2021 school year: 
Provider Service 

Phoenix Financial Advisors, Inc. Financial Advisory Services 

Brown & Brown Benefit Advisors, Inc. Broker of Record  

CBiz Broker of Record  
 
BE IT FURTHER RESOLVED, that a brief notice of this action shall be printed once in the                 
Bernardsville News as required by law, within ten (10) days of its passage, stating its nature,                
duration, service and amount, and that the resolution and contract are on file in the Business                
Office. 
 
10.       Approve Food Service Management Company * 
Resolved, that the Somerset Hills Board of Education approve Maschio’s Food Services, Inc. as              
the Food Service Management Company for the 2020-2021 school year with a management fee              
of $15,600 and a profit guarantee of $0.  

 
11. Approve Additional Contract Awards* 
Resolved, that the Somerset Hills Board of Education approve the 2020-2021 contracts: 

Provider Service 

Wilentz Goldman & Spitzer, P.A. Bond Counsel 
Rullo & Julliet Associates, Inc. Right to Know Consultant 
ESS Substitute Aides and Clerical 
Dr. Allyson Agathis School Physician 

 
12.  Petty Cash Accounts* 

  Resolved, that the Somerset Hills Board of Education re-establishes the following Petty 
 Cash accounts for the 2020-2021 school year in accordance with Board Policy 6620. 
Location Amount Maximum Single 

Expenditure 
Responsible Administrator 

Bedwell Elementary School $250.00 $25 School Principal 
Bernardsville Middle School $250.00 $25 School Principal 
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Bernards High School $250.00 $25 School Principal 
Student Services $150.00 $25 Supervisor of Student Services 
Superintendent’s Office $200.00 $25 Superintendent 
Business Office $300.00 $30 Business Administrator 

  
 13. Nonpublic Instructional Services* 

 Resolved, that the Somerset Hills Board of Education approve the Non-Public Instruction 
Services Agreement with Educational Services Commission of New Jersey for          
Chapters 192/193, IDEA, Non-Public Textbook, Technology, Non-Public       
Nursing and Security for the 2020-2021 school year. 

 
 14. Approve JAG Physical Therapy Athletic Training Services* 

  Resolved, that the Somerset Hills Board of Education approve JAG Physical Therapy Athletic 
Trainers, Warren, NJ to provide substitute athletic trainer services for the 2020-2021 school year. 

 
 15. Approve RWJ Somerset Athletic Training Services* 

 Resolved, that the Somerset Hills Board of Education approve Somerset Sports Performance  
Athletic Trainer trainers, Somerset, NJ to provide substitute athletic trainer services for the             
2020-2021 school year. 
 

 16. Coordinated Transportation Agreements* 
  Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated  

Transportation services with the Somerset County Educational Services Commission 
be approved for the 2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Morris-Union Jointure Commission be approved for 
the 2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Morris County Educational Services Commission be 
approved for the 2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with Sussex County Regional Cooperative be approved for the 
2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Union County Educational Services Commission be 
approved for the 2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Mendham Township Board of Education be approved 
for the 2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Educational Services Commission of New Jersey be 
approved for the 2020-2021 school year, and be it further 
Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Lakeland Regional H.S. be approved for the 
2020-2021school year. 
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Resolved,  that  the  “Resolution/Agreement”  for  participation  in  coordinated 
transportation services with the Branchburg Township School District be approved for 
the 2020-2021 school year. 
 

 17. 2020-2021 Anticipated Contracts* 
 Resolved, that pursuant to PL 2015, Chapter 47 the Somerset Hills Board of Education intends to 

renew, award, or permit to expire the following contracts previously awarded by the board of  
education.  These contracts are, have been, and will continue to be in full compliance with all  
state and federal statutes and regulations; in particular, New Jersey Title 18A:18. et.seq, NJAC 
Chapter 23, and Federal Procurement Regulations 2CFR Part 200.317 et. Seq. 
 

 A. Use of State Contract Vendors 
WHEREAS, the Somerset Hills Board of Education, pursuant to  N.J.S.A. 18A:18A-10a and  
N.J.A.C. 5:34-7.29(c), may by resolution and without advertising for bids, purchase any goods 
or services under the State of New Jersey Cooperative Purchasing Program for any State 
contracts entered into on behalf of the State by the Division of Purchase and Property in the  
Department of the Treasury; and 
WHEREAS, the Somerset Hills Board of Education has the need on a timely basis to purchase                
goods or services utilizing State contracts; and 
WHEREAS, the Somerset Hills Board of Education intends to enter into contracts with the New               
Jersey State Contract Vendors through this resolution and properly execute contracts, which            
shall be subject to all the conditions applicable to the current State contracts; now, therefore,  
be it  
RESOLVED, the Somerset Hills Board of Education authorizes the Purchasing Agent to            
purchase certain goods or services from approved New Jersey State Contract Vendors for 
the 2020-2021 school year pursuant to all conditions of the individual State contracts; and be it 
further 
RESOLVED,  that the Somerset Hills Board of Education School Business Administrator, 
shall certify to the availability of sufficient funds prior to the expenditure of funds for such goods                 
or services; and be it further 
RESOLVED, that the duration of the contracts between the Somerset Hills Board of Education              
and the Referenced State Contract Vendors shall be from July 1, 2020 to June 30, 2021. 

 
B. Hunterdon County Educational Services Commission Cooperative Purchasing 

Resolved, that the Somerset Hills Board of Education approve the Cooperative  
Pricing Resolution/Agreement for participation in cooperative purchasing services  
with the Hunterdon County Educational Services Commission for the 2020-2021 school year. 

  
C. Educational Services Commission of New Jersey Cooperative Purchasing 

Resolved, that the Somerset Hills Board of Education approve the Cooperative Pricing 
Resolution/Agreement for participation in cooperative purchasing services with the  
Educational Services Commission of New Jersey for the 2020-2021 school year. 

 
D. Approve Participation with PEPPM Technology Bidding and Purchasing 
            Program 

 Resolved, that the Somerset Hills Board of Education approve participation in PEPPM 
Technology Bidding and Purchasing Program July 1, 2020-June 30, 2021. 
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 18. Preparation of Bid Specifications* 
 Resolved, that the Business Administrator be authorized to prepare bid specifications as  

needed, for the purchase of the following services and supplies: 
Asbestos removal Energy Management 
Boiler inspections and repairs Fire protection services 
Carpet and floor tile replacements Gym floor recoating 
Classroom furniture & instructional equipment Grounds Maintenance 
Computer/technology equipment HVAC controls 
Copier paper Painting 
Custodial supplies Parking lot/Roadway repairs 
Custodial/Grounds Equipment Plumbing repairs 
Door/window  replacements Roof repairs 
Electrical upgrades/supplies Teaching supplies 
Elevator maintenance Transportation services (as required) 

  Tree Maintenance 
And, be it further 
Resolved, that the Board Secretary be authorized to purchase the above services and supplies              
pursuant to the N.J. Public School Contracts Law. 
 

Information This resolution permits the Business Administrator to purchase services and supplies that have 
been included in the 2020-2021 budget.  Purchases exceeding the bid threshold ($40,000.00) 
will only be awarded in accordance with N.J.S.A. 18A:18A 
 
19. Qualified Purchasing Agent and Designating Bid Threshold* 
Resolved, that the Somerset Hills Board of Education designates its bid threshold at  
$40,000 pursuant to N.J.S.A. 18A:18A-3a, and be it further 
Resolved,  that  Business  Administrator  Heather Goguen  be  appointed  as  the  Qualified 
Purchasing Agent to exercise the duties of a purchasing agent pursuant to N.J.S.A. 18A:18A 2b, 
with specific relevance to the authority, responsibility, and accountability of the           

purchasing 
activity of the Board of Education; and be it further  
Resolved, that in accordance with N.J.A.C. 5:34-5.2, the Board Secretary is hereby authorized 
and directed to forward a certified copy of this resolution to the Director of the Division of 
Local Government Services. 

 
20. Medical, Prescription and Dental Benefits* 
Resolved, that the Somerset Hills Board of Education approves participation of the district with              
Aetna for medical and prescription benefits and Delta Dental of NJ for dental benefits for the                
2020-2021 school year. 

 
21. New Jersey School Boards Association Membership* 

 Resolved, that the Somerset Hills Board of Education approve the annual membership in  
the New Jersey School Boards Association for the 2020-2021 school year. 
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22. Approve Standard Operating Procedures Manual* 
Resolved, that the Somerset Hills Board of Education approve The Standard Operating 
Procedures Manual for the 2020-2021 school year. 
  
23. Approve Purchasing Procedures Manual* 
Resolved, that the Somerset Hills Board of Education approve the Purchasing 
Procedures Manual for the 2020-2021 school year.   

  
24. Approve Contract with CDW-G* 
Resolved, that the Somerset Hills Board of Education, approve technology upgrades, including            
laptops, chromebooks, wiring and supplies, as named in the 2019-20 budget, through ESCNJ             
18/19-03 for an amount not to exceed of $150,000.00 during the 19-20 school year and for the                 
20-21 school year at an amount not to exceed $100,000. 
 
25. Approve Contract with Atra Janitorial Supply Co.* 
Resolved, that the Somerset Hills Board of Education, approve janitorial supplies, from Atra             
Janitorial Supply Co. in the 2019-20 budget, through ESCNJ 17/18-47 for an amount not to               
exceed of $90,000 during the 19-20 school year and for the 20-21 school year at an amount not                  
to exceed $100,000. 

 
26. Approve Contract with Beyer Ford* 
Resolved, that the Somerset Hills Board of Education, approve the purchase of a Ford 350, as                
named in the 2019-20 budget, through ESCNJ 17/18-44 for an amount of $42,624.16 during the               
19-20 school year. 
 
27. Approve Contract with Beyer Ford* 
Resolved, that the Somerset Hills Board of Education, approve the purchase of a Ford 450 Utility                
Truck, as named in the 2020-21 budget, through ESCNJ 17/18-44 for an amount not to exceed of                 
$52,000 during the 20-21 school year. 
 
28. Approve Contract with DeHart Son* 
Resolved, that the Somerset Hills Board of Education, approve the purchase of a Thomas              
24-passenger bus, as named in the 2020-21 budget, through HCESC 19-17 for an amount not to                
exceed of $67,000 during the 20-21 school year. 
 
29. Approve Contract with Open Systems* 
Resolved, that the Somerset Hills Board of Education, approve building access and security             
systems upgrades, repairs, and monitoring from Open Systems Integrators Inc. in the 2019-20             
budget, through MRESC 15/16-70 for an amount not to exceed of $107,463 during the 19-20               
school year and for the 20-21 school year at an amount not to exceed $100,000. 
 
30. Approve Contract with Hertz Furniture* 
Resolved, that the Somerset Hills Board of Education, approve high school cafeteria furniture for              
Rotate/Drop schedule from Hertz Furniture as named in the 2020-21 budget, through ESCNJ             
(formerly MRESC) 17/18-16 for an amount not to exceed $65,000. 
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31. Appoint Affirmative Action Officers for 2020-2021* 
Resolved, that the Somerset Hills Board of Education approve the following Affirmative Action             
Officers for 2020-2021: 

Coleen Butler- District 
Jaime Walker- Bernards High School 
Lisa Garofalo- Bernardsville Middle School 
April Friedman- Bedwell School 

  
32. Bedminster Send/Receive Tuition Agreement* 

  Resolved,  that  the  Send/Receive Tuition Agreement with Bedminster for the 
 sending of students to Somerset Hills School District be approved for the 2020-2021 
 school year, 

    
 33. Authorize Superintendent Right of Appointment* 

 Resolved, that the Somerset Hills Board of Education authorize the Superintendent the  
 right of appointment between Board Meetings for personnel. 

    
34.     Parent Organizations 

 Resolved, that the Somerset Hills Board of Education acknowledges the following parent organizations: 
School Organization 
Bedwell ● Home & School Association of Somerset Hills - Bedwell Elementary School 
BMS ● Home & School Association of Somerset Hills - Bernardsville Middle School 

  
35.     Parent Organizations* 

 Resolved, that the Somerset Hills Board of Education acknowledges the following parent organizations: 
 

BHS ● BHS Band Parents 
● BHS Football Club 
● Home & School Association/Project Graduation 
● The Bernards Athletics Booster Club 
● PAC Parents 
● Somerset Hills Ice Hockey Association 
● BHS Ski Team Parents  

District ● Somerset Hills Education Foundation (SHEF) 
● Special Education Parent Advisory Group 

 
36. Special Education Providers 
Resolved, that the Somerset Hills Board of Education approve the following service  
providers for the 2020-2021 school year and extended school year: 

Provider Service Location 

Cambridge Behavioral Health ABA Training Morristown, NJ 

Hunterdon County ESC All services Lebanon, NJ 

Matheny Medical & Educational Center All Services Peapack, NJ 
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Educational Services Commission of N.J.  All services  Piscataway, NJ 

Monmouth-Ocean County ESC All services Tinton Falls, NJ 

Morris County ESC All services Morristown, NJ 

Morris Union Jointure Commission All services New Providence, NJ 

Somerset County ESC All services Bridgewater, NJ 

Hybridge Learning Group Behavioral Services Somerset, NJ 

JLM ABA LLC Behavioral Services Ocean Twp., NJ 

Liberty Healthcare Services Nursing Services Mount Laurel, NJ 

Bayada Nursing Nursing Services New Brunswick, NJ 

Epic Healthcare/Aveanna Healthcare Nursing Services Hackensack, NJ 

Marylou Diamond Speech Language Pathologist Little Falls, NJ 

Kid Therapy PROMPT Therapy Chester, NJ 

Hunterdon Vision therapy Center, LLC Vision Screening/Therapy Annandale, NJ 

Therapeutic Intervention Occupational & Physical Therapy Bridgewater, NJ 

School Based Therapy Services Occupational Therapy Cedar Grove, NJ 

Paula M. Capella Occupational Therapy Wanaque, NJ 

Julia Guzman Occupational Therapy Mountainside, NJ 

P.G.Chambers Occupational Therapy Cedar Knolls, NJ 

Pediatric Workshop Physical Therapy Warren, NJ 

Dr. Andrew Eisen Psychological Services Ho-Ho-Kus, NJ 

Bethel Ridge Corp. Vocational Training Basking Ridge, NJ 

Brett DiNovi & Associates, LLC ABA Training/ Behavior Therapy Cherry Hill, NJ 

 
37.       Home Instruction and Bedside Instruction 
Resolved, that the Somerset Hills Board of Education approve the following home  
instruction and bedside instruction for the 2020-2021 school year and extended school            
year program: 
Provider Service Location 
Education Inc. Home/Bedside Instruction Plymouth, MA 
Gen Psych/Obanta c/o 
Silvergate 

Home/Bedside Instruction Bridgewater, NJ 

Education Services 
Commission of NJ 

Home Instruction Piscataway, NJ 

Morris County ESC Home Instruction Morristown, NJ 
Professional Education 
Service 

Home/Bedside Instruction Glassboro, NJ 
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Silvergate Home/Bedside Instruction Somerset, NJ 
Somerset County ESC Home Instruction Bridgewater, NJ 
St. Clare’s Hospital Home/Bedside Instruction Boonton, NJ 
Jamie Haftek Home Instruction Lakeland Regional High School, 

Wanaque, NJ 
Stepping Forward Home/Bedside Instruction Chatham, NJ 
Brookfield Schools/Summit 
Oaks Program 

Home/Bedside Instruction Cherry Hill, NJ 

Beth Israel Hospital Home/Bedside Instruction Newark, NJ 
Educere, LLC Home/Bedside Instruction Ambler, Pa 

 
38. Special Education Schools 
Resolved, that the Somerset Hills Board of Education approve the following special 
education schools for the 2020-2021 school year and/or extended school year:  

Student ID# Provider Location 
1531668300 
5896832951 
7712323425 

 
Montgomery Academy 

Basking Ridge, NJ 

7841323206 Allegro School Cedar Ridge, NJ 
2102757988 Matheny School Gladstone, NJ 
3027945811 Morris School District: Morristown High Morristown, NJ 
3576316201 
3919382829 

Morris Union Jointure Commission:    
DLC – Warren 

 Warren, NJ 

3957424154  Douglass Developmental  New Brunswick, NJ 
7435542741 
3079518242 

Shepard Prep. H.S.  Kinnelon, NJ 

9206219199 Lakeland High School Wanaque, NJ 
3839380106 New Road School Somerset, NJ 
4980445376 
4686992100 

Hunterdon Prep  Annandale, N.J. 

 8026186552 Celebrate the Children  Denville, NJ 
1079125455 The Center School Franklin Twp.,N.J. 
4241292465 
9533446690 
1353989105 

 
Newmark 

 Scotch Plains, N.J. 

7480675894 Greystone  Morris Plains, NJ 
 

39. Special Education Evaluations 
Resolved, that the Somerset Hills Board of Education approve the following facilities to conduct  
evaluations services for the 2020-2021 school year: 
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Provider Service Location 
Dr. Brian Friedlander Assistive Technology Port Murray, NJ 
Dr. Craig Barth Audiologist Morristown, NJ 
Dr. Tanveer Janjua ENT-Otolaryngologist Bedminster, NJ 
Behavior Therapy Associates Behavior Evaluations Somerset, NJ 
Cambridge Behavioral Health Behavior Evaluations Morristown, NJ 
Hybridge Learning Group Behavior Evaluations Somerset, NJ 
Uncommon Thread Behavior Evaluations Stirling, NJ 
Roman Perez Bilingual Education Evaluations Somerset, NJ 
Learning Tree Multicultural 
Evaluation and Consulting, Inc. 

Bilingual Educational & 
Psychological Evaluations 

Greenbrook, NJ 

Silvia DeLeon Bilingual Speech Evaluations Lawrenceville, NJ 
Hunterdon County ESC Evaluations Lebanon, NJ 
ACES (Assessments Counseling 
& Ed Supports) 

Evaluations Mountain Lakes, 
NJ 

Matheny Medical & Education 
Center 

Evaluations Peapack, NJ 

Education Services Commission 
of N.J. 

Evaluations Piscataway, NJ 

Monmouth-Ocean County ESC Evaluations Tinton Falls, NJ 
Morris County ESC Evaluations Morristown, NJ 
Morris Union Jointure 
Commission 

Evaluations New Providence, NJ 

Somerset County ESC Evaluations Bridgewater, NJ 
Douglas Developmental 
Outreach 

 Evaluations New Brunswick, NJ 

Dr. Emily Sy-Te Neurological Evaluations Morristown, NJ 
Dr. Fadden Neurological Evaluations Morristown, NJ 
Dr. Farrell Neurological Evaluations Morristown, NJ 
Dr. Kavita Sinha Neurological Evaluations Warren, NJ 
Dr. Livingstone Neurological Evaluations Morristown, NJ 
Dr. Beverly Tignor Neuropsychological Evaluations Mendham, NJ 
Dawn O’Dell,O.T.T.L.L.C. Occupational Evaluations Basking Ridge, NJ 
Therapeutic Intervention, Inc. Occupational Evaluations Bridgewater, NJ 
Kid Therapy Occupational Evaluations Chester, NJ 
Pediatric Workshop Physical Therapy Evaluations Warren, NJ 

 



 
Somerset Hills Board of Education Agenda                       May 12, 2020  
Page  13  
_____________________________________________________________________________________  

Dr. Christina Luna PROMPT Evaluations Warren, NJ 
Mary Lou Diamond Speech Language Evaluations Little Falls, NJ 
 Dr. Mark Faber Psychiatric Evaluations Upper Montclair, NJ 
Dr. Bryan Fennelly Psychiatric Evaluations Madison, NJ 
Dr. Dale Jacobs Psychiatric Evaluations Summit, NJ 
Dr. Wilburt Yeung Psychiatric Evaluations Florham Park, NJ 
Dr. Haley Cohen Psychiatric Evaluations Green Brook, NJ 
Dr. Mutsanswami Psychiatric Evaluations E.Brunswick, NJ 
Dr. Eric Bartly Psychiatric Evaluations Livingston, NJ 
Somerset Medical Center Psychiatric Evaluations Somerville, NJ 
Dr. Yampolsky Psychological Evaluations Watchung, N.J. 
Dr.Andrew Eisen Psychological Evaluations Ho-ho-kus, NJ 
Jewish Vocational Service Vocational Evaluations Basking Ridge, NJ 
Bethel Ridge Vocational Evaluations Basking Ridge, NJ 
 
40. Approve Parent Transportation Contracts 
 Resolved, that the Somerset Hills Board of Education approve the following parent 

transportation contracts for the 2020-2021 Extended School Year and School Year. 
Student ID# Route # Cost 

3027945811 Morristown High School $10,512.72 
3027945811 ESY - Morristown High School     $1,401.60 
2102757988 Matheny  $12,400.20 
2102757988 ESY Matheny  $2,548.93 
3694410395 Newmark High School  $14,942.52 
3694410395 ESY Newmark High School  $1,494.18 
3576316201 DLC – Warren  $9,973.44 
3576316201 ESY DLC – Warren  $1,496.01 

 
41. Approve Virtual Online Courses 
Resolved, that the Somerset Hills Board of Education approve the following facilities to conduct 
virtual online courses for the 2020-2021 school year: 

Provider Service Location 

APEX Virtual Online Courses Seattle, Wa 

Educere, LLC Virtual Online Courses Ambler, Pa 
N.J. Virtual School Virtual Online Courses Monmouth, NJ 
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42. Approve Substitute Rates* 
 Resolved, that the Somerset Hills Board of Education approve the following substitute  

rates for the 2020-2021 school year (salary may be adjusted): 
Credential Rate 
Teacher with Substitute Credential, CEAS or CE $95 
Teacher with Substitute Credential, CEAS or CE (Bedwell School Only) $114 
Teacher with Standard Certificate $105 
Teacher with Standard Certificate (Bedwell School Only) $126 
Teacher with Substitute Certificate - Extended Assignment 11-40 days $190 
Teacher with Standard Certificate  - Extended Assignment 11-40 days $210 
Teacher Long Term Assignment – 41 plus days $265 
Nurse $225 
Nurse (Bedwell School Only) $270 
Nurse - Field Trip $260 
Nurse – Overnight Field Trip $500 
Secretary $15/hour 
Paraprofessional $13/hour 
Custodian $13/hour 
Maintenance $18.50/hour 
Technology $20/hour 
Bus/Van Driver $30/hour 
Bus Paraprofessional $18/hour 

 
43. Reappointment Tenured Certificated Staff* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following tenured certificated staff for the 2020-2021 school year: BHS 

 Last Name First Name School Level Step $ Salary $ 
Longevity 

$ Total 
Salary 

a Albanese-Demair Christine BHS   MA 9 $71,110.00 $0.00 $71,110.00 

b Babicke Dennis BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

c Boyce Nicole BHS   BA 10-11 $68,375.00 $0.00 $68,375.00 

d Bracero Jeannette BHS   MA 13 $76,878.00 $0.00 $76,878.00 

e Brothers David BHS   MA+30 21 $105,618.00 $0.00 $105,618.00 

f Camuto Lisa BHS   MA 10-11 $72,875.00 $0.00 $72,875.00 

g Caswell Jeffrey BHS   BA 21 $94,060.00 $750.00 $94,810.00 

h Cherng Jonathan BHS   MA 10-11 $72,875.00 $0.00 $72,875.00 

i Clark Kelly BHS   MA+15 21 $103,095.00 $0.00 $103,095.00 

j Collins Kay BHS   MA+15 21 $103,095.00 $0.00 $103,095.00 

k Connor Anne BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 
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l Dolson Margaret BHS   MA+30 10-11 $77,375.00 $0.00 $77,375.00 

m Dooley Megan BHS   MA 8 $69,495.00 $0.00 $69,495.00 

n Drew Lisa BHS   MA+15 21 $103,095.00 $0.00 $103,095.00 

o Ellis Amanda BHS   MA+60/Doc 10-11 $81,875.00 $0.00 $81,875.00 

p Falk Lisa BHS   MA 6 $66,885.00 $0.00 $66,885.00 

q Falletta Luann BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

r Falzarano Jeffrey BHS   MA+15 21 $103,095.00 $0.00 $103,095.00 

s Ferrara James BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

t Foglia Joseph BHS   BA+15 21 $96,690.00 $1,000.00 $97,690.00 

u Cerza Angela BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

v Garay Janet BHS   MA+45 14 $85,820.00 $0.00 $85,820.00 

w Gray Paula BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

x Hemans Nicholas BHS   MA 14 $79,285.00 $0.00 $79,285.00 

y Hogge John BHS   MA+60/Doc 21 $110,492.00 $750.00 $111,242.00 

z Hunkele Heather BHS   MA+30 16 $88,854.00 $0.00 $88,854.00 

aa Kaplan Daniel BHS   BA 6 $62,385.00 $0.00 $62,385.00 

bb Koch Kevin BHS   MA+30 10-11 $77,375.00 $0.00 $77,375.00 

cc La Bruno Wendi BHS   MA+60/Doc 19 $102,990.00 $0.00 $102,990.00 

dd La Pine Matthew BHS   MA+45 10-11 $79,625.00 $0.00 $79,625.00 

ee Lallis John BHS   MA+30 21 $105,618.00 $1,000.00 $106,618.00 

ff Miranda Jennifer BHS   MA+60/Doc 7 $77,030.00 $0.00 $77,030.00 

gg Monroe Sky BHS   MA 10-11 $72,875.00 $0.00 $72,875.00 

hh Murphy Theresa BHS   MA 10-11 $72,875.00 $0.00 $72,875.00 

ii Noonan Mark BHS   BA 21 $94,060.00 $0.00 $94,060.00 

jj O'brien Janice BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

kk O'connor Leslie BHS   MA 14 $79,285.00 $0.00 $79,285.00 

ll Ollo Angelina BHS   MA 6 $66,885.00 $0.00 $66,885.00 

mm Pair Randall BHS   BA 9 $66,610.00 $0.00 $66,610.00 

nn Pietroluongo Jade BHS   BA 10-11 $68,375.00 $0.00 $68,375.00 

oo Poandl Edward BHS   MA 19 $93,719.00 $0.00 $93,719.00 

pp Reitz Cameron BHS   MA 7 $68,030.00 $0.00 $68,030.00 

qq Ryersen Kathleen BHS   MA+45 21 $108,216.00 $0.00 $108,216.00 

rr Samson Alyssa BHS   MA 8 $69,495.00 $0.00 $69,495.00 

ss Silva Karen BHS   MA+60/Doc 21 $110,492.00 $1,000.00 $111,492.00 

tt Simoneau Jon BHS   MA 17 $87,495.00 $0.00 $87,495.00 

uu Snyder Allison BHS   MA+60/Doc 10-11 $81,875.00 $0.00 $81,875.00 
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vv Sosely Anna BHS   MA+60/Doc 19 $102,990.00 $0.00 $102,990.00 

ww Stolarz Lizabeth BHS   MA+45 9 $77,860.00 $0.00 $77,860.00 

xx Swanson Donald BHS   MA+60/Doc 19 $102,990.00 $0.00 $102,990.00 

yy Szakiel Mark BHS   MA 21 $100,400.00 $0.00 $100,400.00 

zz Szostak David BHS   MA+60/Doc 20 $107,392.00 $750.00 $108,142.00 

aaa Trumpy Fred BHS   MA+60/Doc 21 $110,492.00 $1,000.00 $111,492.00 

bbb Venezio Maria BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

ccc Violillo Maddalena BHS   MA+60/Doc 19 $102,990.00 $750.00 $103,740.00 

ddd Wagner Alyssa BHS   MA+30 6 $71,385.00 $0.00 $71,385.00 

eee Weltler Lynn BHS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

fff Whitlock Christine BHS   MA+60/Doc 21 $110,492.00 $750.00 $111,242.00 

ggg Young Joseph BHS   MA 6 $66,885.00 $0.00 $66,885.00 

 
44. Reappointment Tenured Certificated Staff 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following tenured certificated staff for the 2020-2021 school year: BMS & BES 

BMS 
 Last Name First Name School Level Step $ Salary $ 

Longevity 
$ Total 
Salary 

a Calabrese Eric BMS   MA+15 13 $79,105.00 $0.00 $79,105.00 

b Craver Marcella BMS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

c De Angelo Stephanie BMS   MA+45 9 $77,860.00 $0.00 $77,860.00 

d Fitzgerald Marianne BMS   BA+15 13 $74,605.00 $0.00 $74,605.00 

e Froysland Megan BMS   MA+30 7 $72,530.00 $0.00 $72,530.00 

f Furbish Mary Ellen BMS   MA 14 $79,285.00 $0.00 $79,285.00 

g Georgiana Michael BMS   MA+60/Doc 12 $83,790.00 $0.00 $83,790.00 

h Gilly Zoltan BMS   MA+60/Doc 12 $83,790.00 $0.00 $83,790.00 

i Habermas Christopher BMS   MA+45 14 $85,820.00 $0.00 $85,820.00 

j Heydt Jaimie BMS   MA 10-11 $72,875.00 $0.00 $72,875.00 

k King Brian BMS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

l Lachac Luke BMS   BA 6 $62,385.00 $0.00 $62,385.00 

m Laspada Joseph BMS   MA+60/Doc 21 $110,492.00 $1,000.00 $111,492.00 

n Malwitz Carrie BMS   MA+60/Doc 14 $88,070.00 $0.00 $88,070.00 

o Marashlian Nicole BMS   MA+60/Doc 16 $92,950.00 $0.00 $92,950.00 

p Martin Judith BMS   MA+60/Doc 21 $110,492.00 $1,000.00 $111,492.00 

q Mc Ginn Jessica BMS   BA+15 13 $74,605.00 $0.00 $74,605.00 

r Mc Millan Patricia BMS   BA 21 $94,060.00 $0.00 $94,060.00 
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s Mongno Megan BMS   MA+45 15 $88,185.00 $0.00 $88,185.00 

t O'halloran Anne BMS   BA 8 $64,995.00 $0.00 $64,995.00 

u Obert-Thorn Karrie BMS   MA+60/Doc 20 $107,392.00 $0.00 $107,392.00 

v Ogden Denise BMS   BA 8 $64,995.00 $0.00 $64,995.00 

w Palek Timothy BMS   MA 12 $74,790.00 $0.00 $74,790.00 

x Porter Shane BMS   MA 14 $79,285.00 $0.00 $79,285.00 

y Rizzuto Rosemarie BMS   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

z Russo Dawn BMS   MA 14 $79,285.00 $0.00 $79,285.00 

aa Ryan Suzanne BMS   MA+30 21 $105,618.00 $0.00 $105,618.00 

bb Sands Stephen BMS   MA+60/Doc 20 $107,392.00 $750.00 $108,142.00 

cc Snyder Jason BMS   MA+60/Doc 13 $85,855.00 $0.00 $85,855.00 

dd St Ours Elizabeth BMS   MA+45 14 $85,820.00 $0.00 $85,820.00 

ee Szesko Julie-ann BMS   BA 9 $66,610.00 $0.00 $66,610.00 

ff Tchorz Valerie BMS   MA+45 17 $94,129.00 $0.00 $94,129.00 

gg Terraciano Vincent BMS   MA+30 21 $105,618.00 $750.00 $106,368.00 

hh Tresslar Kristene BMS   MA+45 12 $81,540.00 $0.00 $81,540.00 

ii Tynan Jessica BMS   MA 12 $74,790.00 $0.00 $74,790.00 

jj Wells Carolyn BMS   MA+45 17 $94,129.00 $0.00 $94,129.00 
 

BES 
 Last Name First Name School Level Step $ Salary $ 

Longevity 
$ Total Salary 

a Anthony Lydia BES   BA 6 $62,385.00 $0.00 $62,385.00 

b Bohr Jennifer BES   MA+15 10-11 $75,125.00 $0.00 $75,125.00 

c Brooten Darcey BES   MA+60/Doc 14 $88,070.00 $0.00 $88,070.00 

d Collins Jessica BES   MA 12 $74,790.00 $0.00 $74,790.00 

e Crowley Sue BES   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

f D'anunciacao Jessica BES   MA+30 6 $71,385.00 $0.00 $71,385.00 

g Davis Emma BES   MA+15 12 $77,040.00 $0.00 $77,040.00 

h De Roberts Theresa BES   MA+60/Doc 18 $99,450.00 $750.00 $100,200.00 

i De Stefano Phyllis BES   BA 21 $94,060.00 $1,000.00 $95,060.00 

j Demarco Monica BES   MA+30 9 $75,610.00 $0.00 $75,610.00 

k Falzarano Sarah BES   BA+15 12 $72,540.00 $0.00 $72,540.00 

l Fischer Dana BES   BA+15 19 $90,311.00 $750.00 $91,061.00 

m Freda Michele BES   MA 20 $97,300.00 $0.00 $97,300.00 

n Gelsinger Allison BES   MA+15 6 $69,135.00 $0.00 $69,135.00 

o Grau Jianna BES   MA 10-11 $72,875.00 $0.00 $72,875.00 
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p Hall Kristine BES   MA+30 21 $105,618.00 $750.00 $106,368.00 

q Heppes Laurie BES   BA+15 21 $96,690.00 $1,000.00 $97,690.00 

r Jablonski Holly BES   MA+30 13 $79,105.00 $0.00 $79,105.00 

s Jaeger Jamie BES   MA+30 12 $79,290.00 $0.00 $79,290.00 

t Jastrabek Linda BES   BA+15 21 $96,690.00 $1,000.00 $97,690.00 

u Klebaur Grace BES   MA 5 $65,980.00 $0.00 $65,980.00 

v Kleinstein Mary BES   MA+60/Doc 21 $110,492.00 $750.00 $111,242.00 

w Koletar Jenny BES   MA 10-11 $72,875.00 $0.00 $72,875.00 

x Kostelak Andrea BES   BA+15 21 $96,690.00 $750.00 $97,440.00 

y Leavenworth Patrice BES   BA+15 21 $96,690.00 $0.00 $96,690.00 

z Leonard Melissa BES   MA+15 15 $83,970.00 $0.00 $83,970.00 

aa Maddaluna Patricia BES   MA+60/Doc 21 $110,492.00 $1,000.00 $111,492.00 

bb Mariani Jessica BES   BA 16 $79,450.00 $0.00 $79,450.00 

cc Mc Carron James BES   MA 21 $100,400.00 $1,000.00 $101,400.00 

dd Mc Closkey Heather BES   MA 8 $69,495.00 $0.00 $69,495.00 

ee O'day Lauren BES   MA+15 8 $71,745.00 $0.00 $71,745.00 

ff Och Laurie BES   MA+30 21 $105,618.00 $0.00 $105,618.00 

gg Panik Meredith BES   MA+60/Doc 15 $90,435.00 $0.00 $90,435.00 

hh Paterno Amy BES   MA+30 18 $95,143.00 $0.00 $95,143.00 

ii Pike Emily BES   MA+60/Doc 21 $110,492.00 $0.00 $110,492.00 

jj Reed Patrick BES   MA+60/Doc 14 $88,070.00 $0.00 $88,070.00 

kk Rokosky Debbie BES   MA+45 21 $108,216.00 $750.00 $108,966.00 

ll Roll Jill BES   MA 21 $100,400.00 $0.00 $100,400.00 

mm Rudin Elizabeth BES   MA+60/Doc 21 $110,492.00 $750.00 $111,242.00 

nn Ryan Vanessa BES   BA+15 10-11 $70,625.00 $0.00 $70,625.00 

oo Seelig Sophia BES   BA 16 $79,450.00 $0.00 $79,450.00 

pp Smith Lauren BES   MA+15 14 $81,320.00 $0.00 $81,320.00 

qq Thurlow Allen BES   MA+15 13 $79,105.00 $0.00 $79,105.00 

rr Vu Truc-lan BES   MA+45 9 $77,860.00 $0.00 $77,860.00 

ss Windisch Mary Clare BES   MA 21 $100,400.00 $0.00 $100,400.00 

tt Zaborowski Donna BES   MA+45 21 $108,216.00 $0.00 $108,216.00 

uu Ziolkowski Maureen BES   BA+15 16 $81,700.00 $0.00 $81,700.00 

 
45. Approve Tenure Contracts* 
Resolved, that the Somerset Hills Board of Education approve the following tenured certificated  
staff for the 2020-2021 school year: BHS 

 Last Name First Name School Level Step $ Salary $ Longevity $ Total 
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Salary 

a Nelson Ryan BHS   MA+15 5 $68,230.00 $0.00 $68,230.00 

 
46. Approve Tenure Contracts 
Resolved, that the Somerset Hills Board of Education approve the following tenured certificated  
staff for the 2020-2021 school year: BES 

 Last Name First Name School Level Step $ Salary $ 
Longevity 

$ Total 
Salary 

a Palmieri Jeremy BES   BA 5 $61,480.00 $0.00 $61,480.00 

b Kusnic Cassandra BES   BA 5 $61,480.00 $0.00 $61,480.00 

c Westfall Sarah BES   BA 6 $62,385.00 $0.00 $62,385.00 

 
47. Reappointment Non-Tenured Certificated Staff* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following non-tenured certificated staff for the 2020-2021 school year: BHS 

 Last Name First Name School Year Level Step $ Salary 
a Crisman Gillian BHS 3   MA+15 7 $70,280.00 

b Daben Jose BHS 4+   MA+45 19 $100,900.00 

c Engelmann Amy BHS 3   MA 3-4 $65,075.00 

d Fallas Heiner BHS 4   BA 5 $61,480.00 

e Kaufman Justin BHS 2   BA 3-4 $60,575.00 

f Lavalle Alexa BHS 2   MA+30 1-2 $69,075.00 

g Lehnhoff Jr Robert BHS 2   MA 7 $68,030.00 

h O'Brien Kyle BHS 2   MA 1-2 $64,575.00 

i Pasqua Jaclyn BHS 2   MA 12 $74,790.00 

j Stypolkowski Emily BHS 4   MA 3-4 $65,075.00 

k Teets Ashley BHS 4   MA 3-4 $65,075.00 

l Tripp Amanda BHS 2   MA 16 $84,608.00 

m Venezia David BHS 2   MA 3-4 $65,075.00 

 
48. Reappointment Non-Tenured Certificated Staff 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following non-tenured certificated staff for the 2020-2021 school year:  BMS & BES 

BMS 
 Last Name First Name School Year Level Step $ Salary 

a Boudreau Derek BMS 4   MA+30 9 $75,610.00 

b Carreiro Olivia BMS 2   MA+15 6 $69,135.00 

c Clark Michelle BMS 4   BA 3-4 $60,575.00 

d Escobar-Chaffee Salome BMS 2   MA 3-4 $65,075.00 
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e Fabregas Kelly BMS 2   MA 6 $66,885.00 

f Gandhi Latisha BMS 4   MA 3-4 $65,075.00 

g Gutkin Melissa BMS 4   MA+30 6 $71,385.00 

h Mcgovern Courtney BMS 4   BA 6 $62,385.00 

i Mcgovern Danielle BMS 3   BA 7 $63,530.00 

j Wertman Suzanne BMS 2   MA 1-2 $64,575.00 

 
BES 

 Last Name First Name School Year Level Step $ Salary 

a Carey Amanda BES 3   BA(Part- time) 7 31,765.00 

b Cubicciotti Julie BES 2   MA 1-2 64,575.00 

c Hayes Kelly BES 2   MA 1-2 64,575.00 

d Klebaur Grace BES 4   MA 5 65,980.00 

e Leo Jenna BES 3   MA 5 65,980.00 

f Mirando Stephan BES 2   BA 3-4 60,575.00 

g Pane Patricia BES 3   BA 15 76,935.00 

h Apirian Franca BES 2   MA 6 $66,885.00 

 
49. Reappointment Secretarial Staff* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following secretarial staff for the 2020-2021 school year: BHS & District 

 Last Name First Name Location Step $ Salary $ Longevity $ Total 
Salary 

a Acuff Ann BHS 18 $66,096.00 $1,790.00 $67,886.00 

b Gruters Annika BHS 7 $54,546.00 $0.00 $54,546.00 

c Malzone Amy BHS 18 $66,096.00 $0.00 $66,096.00 

d Nickell Robin BHS 15 $62,646.00 $1,790.00 $64,436.00 

e Norton Lisa BHS (75%) 15 $46,985.00 $0.00 $46,985.00 

f Pedota Patricia CENTRAL 18 $66,096.00 $1,434.00 $67,530.00 

g Pottheiser Dana BHS 4 $51,921.00 $0.00 $51,921.00 

h Rodenbach Deborah CENTRAL 12 $59,421.00 $0.00 $59,421.00 

 
50. Reappointment Secretarial Staff 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the 
following secretarial staff for the 2020-2021 school year: BMS & BES 

 Last Name First Name Location Step $ Salary $ Longevity $ Total 
Salary 

a Haynes Rosemary BMS 3 $51,096.00 $0.00 $51,096.00 

b Roehr Dolores BES 10 $57,396.00 $0.00 $57,396.00 
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c Meyer Deborah BMS 18 $66,096.00 $1,790.00 $67,886.00 

d Russoniello Lucy BES 18 $66,096.00 $2,146.00 $68,242.00 

 
51. Reappointment Custodial Employees* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following custodial employees for the 2020-2021 school year: District 

 Last Name First Name Job Title Step $ Salary $ Longevity $ Total Salary 

a Barron Maria Custodial 4 $34,090.00 $393.00 $34,483.00 

b Cardona Olimpia Custodial 4 $34,090.00 $393.00 $34,483.00 

c Chandara Soukan Custodial 20 $52,930.00 $1,049.00 $53,979.00 

d Giraldo Luz Custodial 4 $34,090.00 $393.00 $34,483.00 

e Gonzalez Didier Custodial 17 $48,330.00 $0.00 $48,330.00 

f Guarneros Daisy Custodial 2 $33,090.00 $0.00 $33,090.00 

g Guarneros Susan Custodial 4 $34,090.00 $0.00 $34,090.00 

h Jacobs Dao Custodial 2 $33,090.00 $0.00 $33,090.00 

i Komsiri Bhanca Custodial 19 $51,275.00 $787.00 $52,062.00 

j Morales Kyle Custodial 4 $34,090.00 $0.00 $34,090.00 

k Panyanouvong Hong Custodial 20 $52,930.00 $787.00 $53,717.00 

l Price, Jr. Darryl Custodial 2 $33,090.00 $0.00 $33,090.00 

m Singsongkham Khambone Custodial 20 $52,930.00 $1,311.00 $54,241.00 

n Sysongdeth Manaswee Custodial 20 $52,930.00 $1,049.00 $53,979.00 

o Thepnarong Supanee Custodial 4 $34,090.00 $0.00 $34,090.00 

p Vongvilay Bobknuck Custodial 20 $52,930.00 $1,311.00 $54,241.00 

q Vongvilay Wannapha Custodial 20 $52,930.00 $787.00 $53,717.00 

r Zambrano Gabriela Custodial 4 $34,090.00 $0.00 $34,090.00 

 
52. Reappointment Maintenance Employees* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following maintenance employees for the 2020-2021 school year: District 

 Last Name First Name Job Title Step $ Salary $ Longevity $ Total Salary 

a Brenner Kevin Maintenance 7 $58,630.00 $0.00 $61,666.00 

   Stipend - LockSmith  $1,206.00   

   Stipend-plaster 
Mason 

 $1,830.00   

b Fulper James Maintenance 11 $64,230.00 $2,097.00 $86,779.00 
 

   Stipend-asst Heating 
Controls 

 

 $2,472.00   
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   Stipend-boiler 
License 

 $1,206.00   

   Stipend-system 
Maintenance 

 $16,774.00   

c Pedrick David Maintenance 11 $64,230.00 $0.00 $81,004.00 

   Stipend-system 
Maintenance 

 $16,774.00   

d Rodaligo Thomas Maintenance 11 $64,230.00 $1,574.00 $65,804.00 

 
53. Reappointment Technology Employees 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following technology employees for the 2020-2021 school year: BMS & BES 

 Last Name First Name Location Job Title Step $ Longevity $ Salary 

a Derner Glen BES Technology 16 $0.00 $65,625.00 

b Griffith Christopher BMS Technology 7 $0.00 $56,625.00 

 
54.  Reappointment Registered Nurse Employee* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following employee for the 2020-2021 school year: BHS 

 Last Name First Name Location Job Title Step Rate/HR Salary*  

a Worstell Laura BHS Registered Nurse PT 3 $41.32 $38,221.00 

*Salary based on 5 hours per day 
 

55.  Reappointment Registered Nurse Employee 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following employee for the 2020-2021 school year: BES 

 Last Name First Name Location Job Title Step Rate/HR Salary* 

a Gomez Melissa BES Registered Nurse PT 3 $41.32 $38,221.00 

*Salary based on 5 hours per day 
 

56. Reappointment Employees* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following employees for the 2020-2021 school year: District 

 Last Name First Name Location Title $ Salary $ Longevity $ Total Salary 

a Brown Ellen CENTRAL Business Office Assistant - 
Confidential 

$84,755.00  $  2,146.00 $86,901.00 

b Clark David CENTRAL Custodial Foreman $63,860.00  $ -  $63,860.00 

c Cotreau Daniel CENTRAL Transportation Manager $72,100.00  $ -  $72,100.00 

d Duchantier Cynthia CENTRAL Central Office Secretary - 
Confidential (PT) 

 $25,750.00  $ -   $25,750.00 

e Latzke Sarah CENTRAL Secretary to the $72,141.00  $ -  $72,141.00 
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Superintendent - 
Confidential 

f Lucas Douglas CENTRAL Director of Facilities $105,575.00  $ -  $105,575.00 

g Porter Jacqueline CENTRAL Business Office Assistant / 
Payroll - Confidential 

 $74,263.00  $ -  $74,263.00 

h Saez Ricky CENTRAL Technology Asst. Manager $82,654.00  $ -  $82,654.00 

i Slockbower Jeremy CENTRAL Technology Manager $86,725.00  $ -  $86,725.00 

j Thorp Deborah CENTRAL Accounts Payable - 
Confidential 

$65,000.00  $  2,146.00 $67,146.00 

k Vought Rufus CENTRAL Maintenance Foreman  $95,275.00  $ -  $95,275.00 

l Winch Jason CENTRAL Technology Data 
Administrator 

$72,141.00  $ -  $72,141.00 

 
57. Reappointment Tenured Administrators* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the 
following administrators for the 2020-2021 school year: District & BHS 

 Last Name First Name Location Job Title Salary 

a Catelli Michael District Supervisor - Social Studies $107,230.00 

b Corbett Michael BHS Assistant Principal - BHS $157,628.00 

c Fischer Susan District Supervisor - Language Arts $109,168.00 

d Hoppe Michael BHS Assistant Principal - BHS $168,328.00 

e Neigel Scott BHS Principal - BHS $177,532.00 

 
58. Reappointment Tenured Administrators 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the 
following administrators for the 2020-2021 school year: BES & BMS 

 Last Name First Name Location Job Title Salary 

a Friedman April BES Assistant Principal - BES $121,946.00 

b Latzke Brian BMS Assistant Principal - BMS $106,404.00 

c Phelan Amy BES Principal - BES $184,989.00 

 
59. Reappointment Non-Tenured Administrators* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the 
following administrators for the 2020-2021 school year: District  

 Last Name First Name Location Job Title Salary 

a Edgerton Olga District Supv-Math/Sc/Tech $126,690.00 

b Walker Jaime District Director of Guidance $120,510.00 

 
60. Reappointment Non-Tenured Administrators 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the 
following administrators for the 2020-2021 school year: BES & BMS 
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 Last Name First Name Location Job Title Salary 

a Garofalo Lisa BMS Principal - BMS $135,795.00 

 
61. Reappointment Superintendent* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following administrators for the 2020-2021 school year: 

 Last Name First Name Location Job Title Salary 

a Dempsey Gretchen CENTRAL Superintendent $185,800.00 

 
62. Reappointment Assistant Superintendent* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following administrators for the 2020-2021 school year: 

 Last Name First Name Location Job Title Salary 

a Butler Coleen CENTRAL Assistant Superintendent $156,045.00 

 
63. Reappointment Interpreters/Translators* 
Resolved, that the Somerset Hills Board of Education reappoint the following  
Interpreters/Translators for the 2020-2021 school year:  

 Name Position Rate 
a *All District World Language, ESL & Bilingual Staff* Translator /Interpreter  $59.11/Hr 

b Bautista, Ana Translator /Interpreter  $59.11/Hr 

c Calderon Garnier, Melisa Translator /Interpreter  $59.11/Hr 

d Cannon, Steven Translator /Interpreter  $59.11/Hr 

e Carreiro, Olivia Translator /Interpreter  $59.11/Hr 

f Chaffee, Salome Translator /Interpreter  $59.11/Hr 

g Engelmann, Amy Translator /Interpreter  $59.11/Hr 

h Fallas, Heiner Translator /Interpreter  $59.11/Hr 

i Izzo, Michelle Translator /Interpreter  $59.11/Hr 

j Maqueda, Clare Translator /Interpreter  $59.11/Hr 

k Mulgrum, Theodora Translator /Interpreter  $59.11/Hr 

l Rivera, Daren Translator /Interpreter  $59.11/Hr 

m Salas, Norma Translator /Interpreter  $59.11/Hr 

 
64.  Reappointment Home Instructors* 

 Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following Home Instructors for the 2020-2021 school year: 

 Name Subject 
a All District Certificated Staff Various 

b Arnowitz, Paige Elementary/Teacher of Students with Disabilities/Math 

c Clark, Janice Mathematics 

d Clendenny, Marilyn Mathematics 
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e Davis, Margaret Mathematics 

f Dunker, Jeff Social Studies 

g Gonella, Christine Teacher Of The Handicapped / Elementary School Teacher 

h Leichtling, David Social Studies / English 

i Prothero, Ruth English 

j Redling, Kathleen Mathematics 

k Regner, Carol Elementary School Teacher 

 
65. Reappointment Transportation Employees* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the 
following transportation employees for the 2020-2021 school year: 

 Last Name First Name Job Title $ Hourly Rate 

a Bartow Lillian Transp Driver 30.00/hr 

b Czeluscinski Monika Transp Driver 30.00/hr 

c De Angelo Frances Transp Driver 30.00/hr 

d Gamarra Marianella Transp Driver 27.00/hr 

e Godard Sterne Transp Driver 30.00/hr 

f Grasso Loriann Transp Driver 30.00/hr 

g Milford Marlene Transp Driver 30.00/hr 

i Fetzer Jean Transp Driver  30.00/hr 

j Baird Marilyn Transp Para 18.00/hr 

k Bradley Sandra Transp Para 20.47/hr 

l Clarke Ellen Transp Para 19.92/hr 

 
66. Reappointment Employee Drivers* 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following employee drivers for the 2020-2021 school year: 

 Name 
a Ferrara, James 
b McMillian, Patricia 
c Milde, Joseph 
d Szostak, David 
e Cotreau, Dan 

 
67. Approval to Abolish Positions 
Resolved that the Somerset Hills Board of Education approve the abolishment of the  
following positions due to economic reasons: 

 Position UPC Code School Department 
a Teacher TCH.MS.HIST.NA.04  BMS Social Studies 
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b Teacher TCH.MS.MATH.NA.04 BMS Math 
c Teacher TCH.MS.RDSP.NA.02  BMS Reading Specialist 
d Teacher TCH.MS.ENGL.NA.08  BMS ELA (PT) 
e Teacher TCH.ES.ELEM.03.01  BES Elementary Teacher 
f Teacher TCH.ES.ELEM.02.01  BES Elementary Teacher 
 
 
XI. Approval of Minutes*  

1. Approval of Minutes 
Resolved, that the Somerset Hills Board of Education approve the Public Input & Action and               
Executive meeting minutes for April 29, 2020.  

 
 

XII. FINANCE 
A.  Committee Report & Discussion: 
B. Action Items: 

 
1. Board Secretary & Treasurer Reports & Board Certification* 
WHEREAS, the Board Secretary has received the  Reports of the Secretary and Treasurer for the 
month of April 2020 showing the following balances: 

FUND Board Secretary  
Cash Balance (1) 

Treasurer Cash 
Balance (2) 

(10) General Fund $5,312,368.50 $5,312,368.50 
(20) Special Revenue Fund $     84,963.72 $     84,963.72 
(30) Capital Projects Fund $   371,191.25 $   371,191.25 
(40)Debt Service Fund $   129,037.79 $   129,037.79 
Total Government Funds $5,897,561.26 $5,897,561.26 

                                                        (1) From Secretary’s Report    (2) From Treasurer’s Report 
WHEREAS in compliance with N.J.A.C.6A: 23-2.1(c)3 the secretary has certified that, as of the              
date of the report(s), no budgetary line item account has encumbrances and expenditures which              
in total exceed the amount appropriated by the district board of education, now, therefore, be it 
RESOLVED, the Board of Education accepts the above referenced report and certifications and             
orders that they be attached to and made part of the record of this meeting, and be it 
FURTHER RESOLVED, in compliance with N.J.A.C.6A: 23-3.11(c) 4, the Board of Education            
certifies that, after review of the secretary’s monthly financial reports (appropriation section) and             
upon consultation with the appropriate district officials, to the best of its knowledge, no major               
account or fund has been overexpended in violation of N.J.A.C.6A: 23-2.11(b), and that             
sufficient funds are available to meet the district’s financial obligations for the remainder of the               
year. 

 
2. Approve 2019-2020  Budget Transfers* 
Resolved that the Somerset Hills Board of Education approves the attached list of budget              
transfers for April 2020.  
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3. Payment of Bills*  
WHEREAS, the Board Secretary has presented the attached April check register with the 
recommendation that the checks be paid, and  
Now, therefore, be it Resolved, that the following bills be paid and an itemized list be filed with 
the minutes of this meeting:  

FUND  
(10) General Fund $1,170,447.29 
(20) Special Revenue Fund -- 
(30) Capital Projects Fund -- 
(40) Debt Service Fund -- 
(90) Payroll Agency Fund $   688,442.88 
                 TOTAL $1,858,890.17 

 
4. Payment of Bills*  
WHEREAS, the Board Secretary has presented attached May check register with the 
recommendation that the checks be paid, and  
Now, therefore, be it Resolved, that the following bills be paid and an itemized list be filed with 
the minutes of this meeting:  

FUND  
(10) General Fund $126,838.22 
(20) Special Revenue Fund $  29,998.35 
(30) Capital Projects Fund -- 
(40) Debt Service Fund -- 
(90) Payroll Agency Fund -- 
                 TOTAL $156,836.57 

 
 5.  Approve Board Secretary Tax Request Authorization:  Borough of Bernardsville 

 Resolved, that the amount of taxes hereby certified as $24,838,085.00 for the General Fund is the 
amount required by the Somerset Hills Board of Education to meet its obligations during the 
2020-2021 school year from the Borough of Bernardsville and, be it further 
Resolved, that the amount of taxes hereby certified as $2,280,762.00 for the Debt Service Fund 
is the amount required by the Somerset Hills Board of Education to meet its debt obligations 
during the 2020-2021 school year from the Borough of Bernardsville, and, be it further 
Resolved, that the Borough of Bernardsville is required to deposit the funds with the Treasurer of  
School Moneys prior to the tenth of each month as indicated herein: 

Month General Fund Debt Service Total Amount Due 
July $2,069,840.38 $190,063.50 $2,259,903.88 
August $2,069,840.42 $190,063.50 $2,259,903.92 
September $2,069,840.42 $190,063.50 $2,259,903.92 
October $2,069,840.42 $190,063.50 $2,259,903.92 
November $2,069,840.42 $190,063.50 $2,259,903.92 
December $2,069,840.42 $190,063.50 $2,259,903.92 
January $1,879,776.92 $380,127.00 $2,259,903.92 
February $1,879,776.92 $380,127.00 $2,259,903.92 
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March $1,879,776.92 $380,127.00 $2,259,903.92 
April $2,259,903.92 0 $2,259,903.92 
May $2,259,903.92 0 $2,259,903.92 
June $2,259,903.92 0 $2,259,903.92 
Total $24,838,085.00 $2,280,762.00 $27,118,847.00 

  
 6. Approve Board Secretary Tax Request Authorization:  Borough of Far Hills 
 Resolved, that the amount of taxes hereby certified as $1,677,450.00 for the General Fund is the 

amount required by the Somerset Hills Board of Education to meet its obligations during the 
2020-2021  school year from the Borough of Far Hills and, be it further 
Resolved, that the amount of taxes hereby certified as $154,032.00 for the Debt Service Fund is 

 the amount required by the Somerset Hills Board of Education to meet its debt obligations during 
the 2020-2021 school year from the Borough of  Far Hills , and, be it further 

 Resolved, that the Borough of Far Hills is required to deposit the funds with the Treasurer of  
School Moneys prior to the tenth of each month as indicated herein: 

Month General Fund Debt Service Total Amount Due 
July $139,787.50 $12,837.00 $152,624.50 
August $139,787.50 $12,836.00 $152,623.50 
September $139,787.50 $12,836.00 $152,623.50 
October $139,787.50 $12,836.00 $152,623.50 
November $139,787.50 $12,836.00 $152,623.50 
December $139,787.50 $12,836.00 $152,623.50 
January $126,951.50 $25,672.00 $152,623.50 
February $126,951.50 $25,672.00 $152,623.50 
March $126,951.50 $25,672.00 $152,623.50 
April $152,623.50 0 $152,623.50 
May $152,623.50 0 $152,623.50 
June $152,623.50 0 $152,623.50 
Total $1,677,450.00 $154,033.00 $1,831,483.00 
 

 7. Approve Board Secretary Tax Request Authorization:  Borough of Peapack-Gladstone  
 Resolved, that the amount of taxes hereby certified as $6,109,089.00 for the General Fund is the 

amount required by the Somerset Hills Board of Education to meet its obligations during the 
2020-2021school year from the Borough of  Peapack/Gladstone and, be it further 

 Resolved, that the amount of taxes hereby certified as $560,968.00 for the Debt Service Fund is 
the amount required by the Somerset Hills Board of Education to meet its debt obligations during 
the 2020-2021 school years from the Borough of Peapack/Gladstone, and, be it further 

 Resolved, that the Borough of Peapack/Gladstone is required to deposit the funds with the 
Treasurer of School Moneys prior to the tenth of each month as indicated herein: 

Month General Fund Debt Service Total Amount Due 
July $509,090.75 $46,747.37 $555,838.12 
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August $509,090.75 $46,747.33 $555,838.08 
September $509,090.75 $46,747.33 $555,838.08 
October $509,090.75 $46,747.33 $555,838.08 
November $509,090.75 $46,747.33 $555,838.08 
December $509,090.75 $46,747.33 $555,838.08 
January $462,343.42 $93,494.66 $555,838.08 
February $462,343.42 $93,494.66 $555,838.08 
March $462,343.42 $93,494.66 $555,838.08 
April $555,838.08 0 $555,838.08 
May $555,838.08 0 $555,838.08 
June $555,838.08 0 $555,838.08 
Total $6,109.089.00 $560,968.00 $6,670,057 

 
 

 
XIII. FACILITIES & OPERATIONS 

A.  Committee Report & Discussion: 
B.  Action Items: 

 
1. Approve  Mercy Transportation Contract 
Resolved, that the Somerset Hills Board of Education approve the renewal of the bus contract 
with Mercy Transportation for the 2020-2021 school year as follows: 
 
Route Previous Year Cost CPI Cost Total Renewal Cost 
SH01A $39,162.00 $666.12 $39,828.12 
SH01B $38,613.00 $656.97 $39,269.97 
SH02A $39,162.00 $666.12 $39,828.12 
SH02B $38,613.00 $656.97 $39,269.97 
SH03A $39,162.00 $666.12 $39,828.12 
SH03B $38,613.00 $656.97 $39,269.97 
SH04A $39,162.00 $666.12 $39,828.12 
SH04B $38,613.00 $656.97 $39,269.97 
SH05A $39,162.00 $666.12 $39,828.12 
SH05B $38,613.00 $656.97 $39,269.97 
SH06A $39,162.00 $666.12 $39,828.12 
SH06B $38,613.00 $656.97 $39,269.97 
SH07A $39,162.00 $666.12 $39,828.12 
SH07B $38,613.00 $656.97 $39,269.97 
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SH08A $39,162.00 $666.12 $39,828.12 
SH08B $38,613.00 $656.97 $39,269.97 
TOTAL $622,200.00 $10,584.72 $632.784.72 
 

 
XIV. CURRICULUM 

A.  Committee Report & Discussion: 
B.  Action Items: 

 
1. Adopt Curriculum 
Resolved, that the Somerset Hills Board of Education adopt new curriculum for the 2020-2021 
school year: 
 Curriculum Grade 

a Ready Classroom Mathematics Program K-5 

 
 
 
PERSONNEL AND POLICY 
A.  Committee Report & Discussion: 

 
XV. PERSONNEL Action Items: 

All personnel action is on the recommendation of the Superintendent. 
 
1. Approve Appointment Administrator* 
Resolved, that the Somerset Hills Board of Education approve the appointment of the following 
administrator for the 2020-2021 school year, subject to further investigation pursuant to law: 

 Name School Position Replace Salary Effective 

a Koransky, Jamie District Director of Student 
Services 

Vaught $125,000.00 
Plus 5  transition days at 

 per diem rate 

7/13/20 or sooner 
pending clearance 

b DeMarco, Jinnee District Business Administrator / 
Board Secretary 

Goguen $138,000.00 
Plus 5  transition days at 

 per diem rate 

 

7/13/20 or sooner 
pending clearance 

 
2. Amend Reappointment Superintendent* 
Resolved, that the Somerset Hills Board of Education amend the reappointment approval of the 
following administrators for the 2019-2020 school year: 

 Last Name First Name Location Job Title Salary Effective 

a Dempsey Gretchen CENTRAL Superintendent $180,796.00 7/20/2019 
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XVI. POLICY Action Items: 
1. First Reading* 
Resolved, that the Somerset Hills Board of Education approve the first reading of the following 
policies and regulations:  

 Policy/Regulation # Title 
a P8210 School Year (Revised) 
b P8220 School Day (M) (Revised) 
c R8220 School Closings (Revised) 
d P8462 Reporting Potentially Missing or Abused Children (M) (Revised) 
e P7510 Use of School Facilities (Revised) 
f R7510 Use of School Facilities (Revised) 

 
2. Second Reading* 
Resolved, that the Somerset Hills Board of Education approve the second reading and adoption 
of the following policies and regulations:  

 Policy/Regulation # Title 
a P1581 Domestic Violence (M)  
b R1581 Domestic Violence (M) (NEW) 
c P2422 Health and Physical Education (M) 
d P5330 Administration of Medication (M) 
e R5330 Administration of Medication (M) 
f P7243 Supervision of Construction (M) 

 
 
XVII. Community Relations Committee 
 
XVIII. Supplementary Matters 

 
XVIX. Public Questions & Comments 
 
XX. Adjournment 
 
Resolutions: 
*Note: The areas of permitted voting for the Bedminster district representative of the Board of               
Education are: (a) Tuition to be charged the sending district by the receiving district and the bill lists or                   
contracts for the purchase, operation or maintenance of facilities, equipment and instructional materials             
to be used in the education of the pupils of the sending district; (b) New capital construction to be utilized       
by sending district pupils; (c) Appointment, transfer or removal of teaching staff members providing              
services to pupils of the sending district, including any teaching staff member who is a member of the                  
receiving district's central administrative staff; (d) Addition or deletion of curricular and            
extracurricular programs involving pupils of the sending district; (e) Any matter directly involving the              
sending district pupils or programs and services utilized by those pupils; (f) Approval of the annual                
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receiving district budget; (g) Any collectively negotiated agreement involving employees who provide            
services utilized by sending district pupils; (h) Any individual employee contracts not covered by a               
collectively negotiated agreement, if those employees provide or oversee programs or services utilized by              
sending district pupils; and (i) Any matter concerning governance of the receiving district board of               
education including, but not limited to, the selection of the board president or vice-president, approval of                
board bylaws, and the employment of professionals or consultants such as attorneys, architects,             
engineers, or others who provide services to the receiving district board of education. 
(cf: P.L.1996, c.103, s.1) 
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X. ORGANIZATIONAL ACTION ITEMS 

43. Reappointment Additional Tenured Certificated Staff* 
Resolved, that the Somerset Hills Board of Education approve the reappointment  
of the following tenured certificated staff for the 2020-2021 school year: BHS 

 Last Name First Name School Level Step $ Salary $ 
Longevity 

$ Total 
Salary 

hhh Bale-Pena Matthew BHS   MA 13 $76,878.00 $0.00 $76,878.00 

 
63. Reappointment Additional Interpreters/Translators* 
Resolved, that the Somerset Hills Board of Education reappoint the following  
Interpreters/Translators for the 2020-2021 school year:  

 Name Position Rate 

n Ayala, Fridda Translator /Interpreter  $59.11/Hr 
 

68.  Reappointment Receptionist/Clerk Employee 
Resolved, that the Somerset Hills Board of Education approve the reappointment of the  
following employee for the 2020-2021 school year: BES 

 Last Name First Name Location Job Title Step Salary 

a Kotz Lisa BES Receptionist/Clerk 3 $21,416.00 
 

69. Approval to Abolish Positions* 
Resolved that the Somerset Hills Board of Education approve the abolishment of the  
following position because of an administrative reorganization: District 

 Position UPC Code School Department 
a Supervisor of Student Services ADM.DIST.SUP.NA.01 District Administration 

 
 
XIII. FACILITIES & OPERATIONS 

2. Approve change order for Middle School Generator 
Resolved that the Somerset Hills Board of Education approve a change order for the Middle 
School Generator in the amount of $34,760.80 in order to install new switchgear and remote 
annunciators.  

 
 
XV. PERSONNEL 

3. Approve Superintendents’ Merit Goals 2020/2021* 
Resolved, that the Somerset Hills Board of Education, with the approval of the County 
Superintendent, approve the Somerset Hills School District Superintendent’s Merit Goals for the 
2020-2021 school year.  
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a 
Ensure students’ learning needs after the COVID health-related closure are explicitly identified and 
addressed 

b 
Ensure technology plans for reopening support the health of staff/students and the flexibility needed to 
provide instruction in varied manners 

c Consider world language alternatives for middle school students 

d 
Update Systems 3000 personnel records to ensure warehoused certification data/seniority lists are 
accurate 

e Revitalize the district’s Community Service program 
 

4. Approve Appointment Certificated Staff* 
Resolved, that the Somerset Hills Board of Education approve the appointment of the following 
certificated staff for the 2020-2021 school year, subject to further investigation pursuant to law: 

 Name School Position Level Step Salary Effective 
a Mase, Arlen BHS Teacher BA Step 3-4 $60,575.00 9/1/2020 

 (Pending Clearance) 
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OPERATIONS 
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School Year 
Mar 20 

 
[See POLICY ALERT Nos. 168, 175 and 219] 
 

8210  SCHOOL YEAR 
 

The Board of Education recognizes that the preparation of a school calendar is 
essential to orderly educational planning and to the efficient operation of the 
school district. 
 
The Board shall determine annually approve the days when the schools will be in 
session for instructional purposes.  The school calendar will provide no fewer 
than one hundred eighty _____________ (one hundred eighty or more) days 
of instruction in accordance with N.J.S.A. 18A:7F-9.  Days on which school is 
closed for holidays, teachers’ institutes, and inclement weather shall not be 
considered as days in session.   
 
A half-day class or shortened school day shall be considered the equivalent of 
a full day only if school is in session for four or more hours, exclusive of 
recess periods or lunch periods. 
 
A school day shall consist of not less than four hours, of actual instruction, except 
that in an approved Kindergarten, one continuous session of two and one-half 
hours may be considered a full day for Kindergarten in accordance with 
N.J.A.C. 6A:32-8.3(b).  A half-day class shall be considered the equivalent of a 
full day’s attendance only if the class is in session for four hours or more, 
exclusive of recess periods or lunch periods. 
 
An approved Kindergarten shall meet the requirements set forth in N.J.A.C. 
6A:32-8.3(c).] 
 
The Commissioner of Education shall annually prescribe a list of religious 
holidays on which it shall be mandatory to excuse students for religious 
observance upon the written request signed by the parent or person standing in 
loco parentis.  Staff members shall avoid, whenever possible, scheduling a test on 
a religious holiday commonly observed by residents of the district. 
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School Year 
 
 
The Superintendent shall annually prepare and submit to the Board a school 
calendar for the next school year no later than May 1 _________________ 
(date).  The Board reserves the right to alter the school calendar when:  such 
alteration is feasible and serves the best interests of the students of this district; 
the number of school closings during the school year extend the school year 
past a reasonable closing date in June; there is an extended school closing 
during the school year due to an unforeseen circumstance; and/or due to any 
reason deemed in the best interest of students.   
 
 
N.J.S.A. 18A:25-3; 18A:36-2; 18A:36-16 
N.J.S.A. 18A:54-25 [vocational districts] 
N.J.A.C. 6A:32-8.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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School Day 
Mar 20 

M 
[See POLICY ALERT No. 219] 

 
8220  SCHOOL DAY 

 
The Board of Education shall annually approve determine the times that 
school(s) will be in session, for the purpose of providing adequate time for 
students to profit from the educational program of the district including the 
starting and ending time of a shortened day.  A school day shall be in 
accordance with N.J.A.C. 6A:32-8.3. 
 
The schools of the district will be in session for students on those days specified 
and times recommended by the Superintendent and annually approved by 
the Board and at the following times:. 
 

Grades: Time in Session: 
 
_______________ ____________________ 
 
_______________ ____________________ 
 
_______________ ____________________ 

 
The Superintendent may close the schools, delay the opening of school, or dismiss 
school early when such alteration in the regular session is required for the 
protection of the health and safety of students and staff members or other good 
cause.  A shortened school day, whether it is planned or emergent (as in the 
case of inclement weather), must meet certain requirements in order to count 
toward the one hundred eighty day requirement of N.J.S.A. 18A:7F-9.   
 
The Superintendent shall inform the Board President of any such alteration as 
soon as possible and shall prepare rules for the proper and timely notification of 
concerned persons in the event of any delayed opening or emergency school 
closing of the schools. 
 
Students shall regularly be permitted to enter school ____________ minutes 
before the start of class and, during inclement weather, shall be permitted to enter 
school ____________ minutes before the start of class. 
 
 
N.J.A.C. 6A:32-8.3 
Adopted: 
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[See POLICY ALERT No. 219] 
 

R 8220  SCHOOL CLOSINGS 
 

The following procedures will govern the unscheduled closing of school for the 
entire school day, the delayed opening of school, and the early closing of school.  
No single set of rules can anticipate the problems that may be encountered when 
schools must be closed, and Building Principals may be required to exercise 
independent judgment in individual circumstances.  Any consequent deviation 
from these rules shall should be reported approved promptly to by the 
Superintendent. 

 
A. Notification Provisions 

 
1. The Superintendent or designee shall notify media outlets 

and/or activate an emergency call system when a decision is 
made for an unscheduled closing of school for the entire school 
day, the delayed opening of school, or the early closing of 
school.  Notice to television and radio stations shall be by 
telephone call, with appropriate code, to the following stations.  
The media outlets may include, but not be limited to, radio, 
television stations, and internet websites as listed below: 

 
Television and/or Radio Station 
 
www.shsd.org 
908-630-3019 
School Messenger 

 
2. Parent(s) or legal guardian(s) will be notified at the beginning of each 

school year that they will be notified of an emergency school 
closing day by means of announcements over the media outlets 
radio stations listed above.  The notice will include the call 
numbers of each station, its location on the AM or FM band, and 
the time(s) at which the announcement will be carried.  Parent(s) or 
legal guardian(s) will be cautioned not to attempt to telephone the 
radio station. 
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3. The Principal of each school building will, in cooperation with the 
_________________ (list appropriate organization of parents or 
volunteers), prepare an emergency call chain for the prompt 
notification of parent(s) or legal guardian(s) that children will be sent 
home early. 
 
a. The parent call chain will list the telephone number of the 

parent or legal guardian of each child in the school.  The 
chain will be reviewed and updated annually.  Each parent(s) 
or legal guardian(s) is responsible for supplying his/her 
telephone number or other information that will permit the 
notification of a person responsible for the child. 

 
b. A copy of the complete parent call chain will be maintained 

by the Principal and will be kept as a confidential 
document.  An additional copy will be kept in the office of 
the Superintendent.  

 
c. Portions of the parent call chain will be released to 

volunteer callers as necessary for the integrity and efficient 
operation of the call chain process. 

 
4. The Principal of each school building shall prepare an emergency 

call chain for the prompt notification of all teaching staff members 
and support staff members who regularly report to that school. 
 
a. The staff call chain will be reviewed and updated annually.  

Each staff member is responsible for supplying the 
telephone number at which he/she can be reached for 
notification of the closing or delayed opening of school. 

 
b. A copy of the complete staff call chain will be maintained 

by the Principal and will be kept as a confidential 
document. 

 
c. Portions of the staff call chain will be released to staff 

members as necessary for the integrity and efficient 
operation of the call chain process. 

 
5. The ________________ will prepare and administer a staff call 

chain for central office employees. 
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6. The ________________ will prepare and administer a staff call 
chain for __________________ employees. 

 
7. Each staff call chain should be so organized as to ensure that the 

first called are those staff members who live farthest from the 
school, office, or facility to which they regularly report. 

 
B. All Day Closing 

 
1. The decision to close schools for the day will be made in 

accordance with Policy No. 8220 and no later than 
__________________ a.m.  As soon as the decision is made, the 
Superintendent or designee __________________ will promptly 
notify: 
 
a. Television and radio stations (see paragraph A1) The 

media outlets identified in A.1. above,; 
 

b. All Building Principals,  school staff members; 
 
c. The Director of Transportation (or transportation contractor), 
 
d. __________________ (other individuals or offices to be notified), 
 
ec. __________________ (private schools to which transportation is 

provided for district children), ; and 
 
fd. __________________ Police Departments. (municipalities 

that are affected by decision or that provide school crossing guards); 
 

e. Board of Education President; and 
 

f. Any other individuals or organizations the 
Superintendent or designee determines the need to be 
notified. 

 
2. Each Building Principal and other person responsible for a call 

chain will promptly institute the process of notifying staff 
members of the closing by means of the staff call chain.  Every 
effort should be made to notify staff members as soon as 
practicable. 
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3. In the event a staff member cannot be reached by telephone, the 
caller will report that fact to the Building Principal or other person 
responsible for the call chain. 

 
42. Notwithstanding a provision in a collective bargaining 

agreement, if applicable, uUnless the Superintendent determines 
otherwise, school office personnel and custodial personnel are 
expected to report for work on an emergency closed day.  It is the 
intention of this rule that all school offices be uniformly closed or 
open on a day when the schools are closed for emergency.  

 
C. Delayed Opening 

 
1. When circumstances are such as to require the late opening of 

school, the school day will ordinarily be delayed by two hours.  All 
beginning schedules will be in effect, modified only by the two 
hour delay. 

 
21. The decision to delay the opening of school will be made as soon 

as practicable.  Notice of the delayed opening will be given in 
accordance with B. above. 

 
32. Notwithstanding a provision in a collective bargaining 

agreement, uUnless the Superintendent determines otherwise, 
school office personnel and custodial personnel are expected to 
report to work on time if the opening of school is delayed. 

 
43. If weather conditions change deteriorate after a delayed opening 

has been announced, the Superintendent may decide to close 
schools for the day.  This decision will be made as soon as 
practicable.  Notice of the closing of schools for the day will be 
given in accordance with B.1. above. 

 
54. The Principal of each school will modify the school’s schedule to 

accommodate the shorter day.  Morning schedules may be 
canceled.  After-school and athletic events may be canceled. 

 
6. Lunch will be served as usual, but may be delayed. 
 
 
 

OPERATIONS 
R 8220/page 5 of 6 

School Closings 
 
 



REGULATION GUIDE 

 Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

D. Early Dismissal 
 
1. The A decision by the Superintendent or designee to close 

school early will be promptly relayed to the media outlets, school 
staff members, and the people or organizations listed in B.1. 
above:. 
 
a. Building Principals in the affected schools,  
 
b. The Director of Transportation (or transportation contractor), 
 
c. __________________ (other individuals or offices to be notified), 
 
d. __________________ (private schools to which transportation is 

provided for district children),  and 
 
e. __________________ Police Departments (municipalities that 

are affected by decision or that provide school crossing guards). 
 
2. Building Principals in the affected schools will promptly notify all 

school staff members of the early closing, using appropriate 
building procedures. 

 
3. Parents(s) or legal guardian(s) may will be notified of an early 

dismissal through by an emergency call system, district or 
school website, a telephone communication chain, or any other 
method or process deemed appropriate the emergency parent 
call chain.  Each caller will report to a person designated by the 
Principal the names of any parent(s) or legal guardian(s) who cannot 
be reached by telephone. 

 
4. Buses may be loaded as soon as they arrive at the school and may 

depart as soon as all students assigned to the bus have boarded. 
 

54. A parent(s) or legal guardian(s) may come to the school and sign out 
his/her child at any time after the decision to close early has been 
made.  Any removal of a child must be in strict accordance with 
Policy and Regulation 5230 regarding the person(s) to whom a 
child may be released. 
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65. The Principal may will designate a safe and secure location in the 
school building to which may be assigned students whose parent or 
temporary caretaker could not be reached by telephone or other 
means or the student was unable to be released from school 
early for good reason.   
 
a. A teaching staff member will be assigned to supervise the 

students who remain in the school. 
 
b. Students who have remained in the school will be released 

at the time school regularly closes, by whatever means of 
transportation they would have taken were the school not 
closed early.   

 
c. The Principal may arrange for a late bus or transportation 

by private vehicle for students retained at the school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Issued: 
 



POLICY GUIDE 

 Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

OPERATIONS 
8462/page 1 of 3 

Reporting Potentially Missing or Abused Children 
Mar 20 

M 
 
[See POLICY ALERT Nos. 94, 97, 100, 106, 133, 169, 180, 
 203, 208, 215 and 219] 
 

8462  REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN 
 
The Board of Education recognizes early detection of missing, abused, or 
neglected children is important in protecting the health, safety, and welfare of all 
children.  In recognition of the importance of early detection of missing, abused, 
or neglected children, the Board of Education adopts this Policy pursuant to the 
requirements of N.J.S.A. 18A:36-24 and 18A:36-25.  The Board provides this 
Policy for its employees, volunteers, or interns for the early detection of missing, 
abused, or neglected children through notification of, reporting to, and 
cooperation with the appropriate law enforcement and child welfare authorities 
pursuant to N.J.S.A. 18A:36-24 and 18A:36-25 et seq., N.J.A.C. 6A:16-11.1, 
N.J.S.A. 9:6-8.10, and N.J.A.C. 6A:22-4.1(d). 
 
Employees, volunteers, or interns working in the school district shall immediately 
notify designated child welfare authorities of incidents of alleged missing, abused, 
and/or neglected children.  Reports of incidents of alleged missing, abused, or 
neglected children shall be reported to the New Jersey State Central Registry 
(SCR) at 1-877 NJ ABUSE or to any other telephone number designated by the 
appropriate child welfare authorities.  If the child is in immediate danger a call 
shall be placed to 911 as well as to the SCR. 
 
The school district shall prominently display information about the 
Department of Children and Families’ State Central Registry, a toll-free 
hotline for reporting child abuse, in each school of the district.  The 
information shall give instructions to call 911 for emergencies and shall 
include directions for accessing the Department of Children and Families’ 
website or social media platforms for more information on reporting abuse, 
neglect, and exploitation. 
 
The information shall be in a format and language that is clear, simple, and 
understandable.  The information shall be on a poster and displayed at each 
school in at least one high-traffic, highly and clearly visible public area that 
is readily accessible to and widely used by students, pursuant to N.J.S.A. 
18A:33.28. 
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The person having reason to believe that a child may be missing or may have 
been abused or neglected may inform the Principal or other designated school 
official(s) prior to notifying designated child welfare authorities if the action will 
not delay immediate notification.  The person notifying designated child welfare 
authorities shall inform the Principal or other designated school official(s) of the 
notification, if such had not occurred prior to the notification.  Notice to the 
Principal or other designated school official(s) need not be given when the person 
believes that such notice would likely endanger the reporter or student involved or 
when the person believes that such disclosure would likely result in retaliation 
against the student or in discrimination against the reporter with respect to his or 
her employment. 
 
The Principal or other designated school official(s) upon being notified by a 
person having reason to believe that a child may be missing or may have been 
abused or neglected, must notify appropriate law enforcement authorities.  
Notification to appropriate law enforcement authorities shall be made for all 
reports by employees, volunteers, or interns working in the school district.  
Confirmation by another person is not required for a school district employee, 
volunteer, or intern to report the suspected missing, abused, or neglected child 
situation. 
 
School district officials will cooperate with designated child welfare and law 
enforcement authorities in all investigations of potentially missing, abused, or 
neglected children in accordance with the provisions of N.J.A.C. 6A:16-11.1(a)5. 
 
The district designates Supervisor of Student Services as the school district’s 
liaison to designated child welfare authorities to act as the primary contact person 
between the school district and child welfare authorities with regard to general 
information sharing and the development of mutual training and other cooperative 
efforts.  The district designates the Superintendent or designee as the school 
district’s liaison to law enforcement authorities to act as the primary contact 
person between the school district and law enforcement authorities, pursuant to 
N.J.A.C. 6A:16-6.2(b)1, consistent with the Memorandum of Agreement, 
pursuant to N.J.A.C. 6A:16-6.2(b)13. 
 
An employee, volunteer, or intern working in the school district who has been 
named as a suspect in a notification to child welfare and law enforcement 
authorities regarding a missing, abused, or neglected child situation shall be 
entitled to due process rights, including those rights defined in N.J.A.C.      
6A:16-11.1(a)9. 
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The Superintendent or designee shall provide training to school district 
employees, volunteers, or interns on the district’s policy and procedures for 
reporting allegations of missing, abused, or neglected child situations.  All new 
school district employees, volunteers, or interns working in the district shall 
receive the required information and training as part of their orientation. 
 
There shall be no reprisal or retaliation against any person who, in good faith, 
reports or causes a report to be made of a potentially missing, abused, or 
neglected child situation pursuant to N.J.S.A. 9:6-8.13. 
 
 
N.J.S.A. 18A:33-28; 18A:36-24; 18A:36-25 et seq. 
N.J.A.C. 6A:16-11.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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7510- USE OF SCHOOL FACILITIES  

Section: Property  

Date Created: February, 2008  

Date Edited: May, 2017 

 

The Board of Education believes the school facilities of this district should be made available for                
worthwhile community purposes provided that such use does not interfere with the educational             
and co-curricular programs of the school district. For the purpose of this policy, “school              
facilities” also includes school grounds. 
The Board will permit the use of school facilities when such permission has been requested               
through the district’s facilities’ scheduling software and has been approved by the            
Superintendent or Business Administrator. The following schedule of filing deadlines shall be            
adhered to for scheduling purposes:  
 

Application Deadline Period of use 

  

February 1 March 1 to August 31 

August 1 September 1 to February 28 

 
Every effort will be afforded to provide equal opportunity to each community program that              
requests usage within the application deadline. Requests received after application deadlines           
will be considered based on availability. 
 
The Board reserves the right to authorize or deny the use of its facilities through the                
Superintendent or a designee if in its judgment there is good reason to do so. Use of school                  
facilities will not be granted for any purpose that is prohibited by law. The Board also reserves                 
the right to withdraw permission after it has been granted in the event circumstances change               
requiring such school facilities or school grounds will be needed for a school district purpose,               
due to a school closing due to weather or other emergency, at its discretion for good reason, or                  
if the applicant fails to follow the regulations or procedures for the use of school facilities, or fails                  
to pay the required fees in full. 
Applicants interested in using the facilities of The Somerset Hills School District must adhere to               
the following conditions:  
1. All requests from an outside organization are to be made to the Principal's office at least                 
two weeks in advance of the requested date of use. Requests must be made through the                
district software. The Principal (or designee) shall determine if the use of facilities is              
appropriate, and if the areas for use are available for the requested dates. If the Principal                
deems that the use is appropriate and does not interfere with any school programs, he/she will                
forward the application to the Business Office. An application fee of $50 will be charged to cover                 
administrative cost. A security deposit of $200 will be required prior to the event’s occurrence.               



Any other fees as outlined at the end of this policy will be determined by the Business Office.                  
Usage fees must be paid in full before the event. A permit for the use of the school is not valid                     
until the Business Office has approved the request.  
2. The buildings will not be available during holidays, vacation periods, or whenever school              
is not in session, unless special arrangements have been made. 
3. A permit does not include the use of school equipment such as special lighting, public                
address system, band instruments, stage scenery, kitchen equipment, technology, etc. unless           
they are operated or supervised by school personnel approved by The Somerset Hills Board of               
Education. 
4. The applicant shall provide a certificate of insurance naming the Somerset Hills School              
District as additional named insured. The applicant must have an insurance policy with $1              
million of liability coverage for each occurrence and $2 million of liability coverage in the               
aggregate to protect the school district against claims of injury or property damage arising out of                
the applicant's use of the school facilities.  
5.              Each user shall inspect any facility or school grounds to be used prior to such use and 
shall notify a district representative of any existing safety or dangerous conditions.  In the event 
such conditions exist, the district may cancel or modify the user’s access to the school facility 
until such conditions are addressed. All premises are to be left in the condition found upon use. 
 
6. Written permission must be obtained from the school principal prior to decorating,             
installing scenery, moving furniture, or equipment alterations, etc. 
7. The applicant shall adhere to the Board’s policies and with all State and local fire, health,                 
safety and police regulations. The Bernardsville Fire Department must be contacted for a fire              
permit at least two weeks prior to the event. Smoking, alcoholic beverages, and illegal              
substances are prohibited on all school grounds. The applicant is responsible for proper             
chaperonage as required by the school district administration.  
8. The applicant shall assume responsibility for any loss or damage to school facilities or               
property, and will be charged for any loss or damage. The use of school equipment such as                 
special lighting, sound system, risers, etc., must be requested by the applicant, and if specified,               
must only be operated or supervised by school personnel approved by the Board of Education. 
9. Violation by a permit holder of any of the regulations governing the use of facilities may                 
be the cause of cancellation of all existing permits and the denial of any permits in the future.                  
The granting of a permit for the use of one part of the building or grounds confers no privileges                   
for the use of any facilities other than those stated in the permit. 
10. A school custodian is required to be on duty during the hours of use for any school                  
facility. Evening events must end by 11:00 p.m. when school is in session unless special               
arrangements have been made and fees established. 
 
11. The Board of Education may require the applicant to provide police protection, which, if               
required, shall be paid for by the applicant. 
  
12. Applicant will post an indemnity bond for performance of its obligation under these              
regulations if requested by the Board of Education. 



 
13. For events with over 100 participants, an additional custodian is required. For events              
with over 500 participants, additional custodians will be required as determined by School             
District administration. 
14. The school district shall provide a copy of Policy and Regulation 2431.4 – Prevention               
and Treatment of Sports-Related Concussions and Head Injuries to all youth sports team             
organizations that operate on school grounds or in school facilities. In accordance with the              
provisions of N.J.S.A. 18A:40-41.5, the school district shall not be liable for the injury or death of                 
a person due to the action or inaction of persons employed by, or under contract with, a youth                  
sports team organization that uses school facilities or operates on school grounds. if The youth               
sports team organization must provide the school district proof of an insurance policy in the               
amount of not less than $50,000 per person, per occurrence; insuring the youth sports team               
organization against liability for any bodily injury suffered by a person. The youth sports team               
organization must also provide a statement of compliance with the school district’s Policy and              
Regulation 2431.4 - Prevention and Treatment of Sports-Related Concussions and Head           
Injuries.  
 
The group in which an organization is placed shall determine priority for the use of school                
facilities. The Board of Education reserves the exclusive right to determine the eligibility of an               
organization and to assign a classification to such organization. The approval of the use of               
school facilities to any organization will not be considered as an endorsement or approval of the                
organization or of the purposes it represents. 
The classification, in descending order of preference, are as follows:  
A. School District Affiliated Organizations - These include the Home and School           
Associations, Booster Clubs, the Somerset Hills Education Foundation, etc., or any organization            
invited by the Board of Education, which are directly related to the overall school program.  
B. Local Government Agencies/Youth Sports Team Organizations and Non-Profit Youth         
Affiliated Organizations - These non-profit organizations' primary purpose is to serve the youth             
of the our communities, and include Boy Scouts, Girl Scouts, athletic leagues, various service              
organizations, and the recreation departments of Bernardsville, Far Hills and          
Peapack-Gladstone. These organizations should serve a representative number of pupils from           
the communities of The Somerset Hills School District.  
C. Other Non-Profit Organizations - These include civic organizations, community groups,          
and church groups, which serve the residents of The Somerset Hills School District. Must show               
proof of 501C-3 status. 
D. Private individuals or profit - making organizations 
Organizations classified as either group A or group B will not be assessed fees for the use of                  
school facilities (other than what is noted in the table below Olcott Turf Field and Olcott Field                 
Lighting), unless there are charges for custodial or other school personnel assistance. Such             
organizations will be charged whenever school is not in session, unless the building is already               
open for a school district purpose. 
Organizations classified as either group C or group D shall be assessed fees for the use of                 
school facilities and equipment, and for custodial fees as specified under Rental Fees.  



RENTAL FEES 
Group A and Group B - Monday through Saturday - No charge if custodian on duty for school 

district purposes. Otherwise  $75 per hour. 
Sunday and Holidays - $100 per hour 

Group C and Group D – Usage fees according to chart below plus Monday through Saturday - 
$75 per hour 

Sundays and Holidays- $100 per hour 

Building Area Rental Fees Group B Group 
C 

Group D 

 Olcott Turf Field/Track 
 - 2 hours 

$110 
$0-No charge 

NA NA 

Olcott Field Lighting  
2 hours 

(Sept through Nov only) 

$75 NA NA 

Performing Arts Center  $1000 $2000 

Bedwell Multipurpose Room  $250 $500 

Bedwell Gym  $400 $800 

Middle School Multipurpose   
Room 

 $250 $500 

Middle School Gym  $400 $800 

High School Upper Gym  $400 $800 

High School Lower Gym  $500 $1000 

High School Community   
Room 

 $250 $500 

Cafeteria  $500 $1000 

Kitchen  $250 $500 

Faculty Cafeteria  $150 $300 

Classroom  $50 $100 

Wrestling Room  $150 $300 

Batting Cages  $100 $200 



Special Lighting  $150 $300 

Following Spot  $50 $100 

Sound System  $150 $300 

Risers  $250 $300 

A member of the cafeteria staff is required to be on duty when the kitchen is in use. The rate for                     
cafeteria staff is $30.00/hour. 
Areas Not Available For Rent: 
Music Room at Bernards High School 
Vocal Room at Bernards High School 
Library/Media Centers at All Schools 
Technology Labs at All Buildings 
Weight Room at BHS 
Seating Capacities: 
Bernards High School: 
Performing Arts Center 1080 
Lower Gym 1170 
Wrestling Room     42 
Upper Gym   460 
Cafeteria   350 
Bernardsville Middle School: 
 Multipurpose Room 328 
Gymnasium                           1000 
 Bedwell School: 
Multi Purpose Room 369 
Gymnasium                            640 
These rules and regulations are subject to change at any time by the Somerset Hills 
Board of Education.  Reasonable notice of any change will be given to any applicant 
Whose application has been approved prior to such a change. 
Equal Opportunity 
No pupil, employee, or other person shall, on the grounds of race, color, national origin, sexual                
orientation, gender, religion, English proficiency, socio-economic status, or disability be          
excluded from participation in, be denied the benefits of, or otherwise be subject to              
discrimination under any Somerset Hills School District program, employment practice, or           
activity. In addition, the curriculum promotes mutual acceptance and respect among pupils, and             
enables pupils to interact effectively with others. N.J.A.C. 6:4-1.3(b) and 6:4-1.5; Section 504;             
Rehabilitation Act of 1973; N.J.S.A. 10: S; Title IX, Education Amendments of 1972. 
N.J.S.A. 18A:20-20; 18A:20-34 
Adopted: 27 February 2008 
Revised: 28 March 2012 
Revised: 9 December 2015 



Revised:          7 January 2015 
Revised:  26 April 2017 
Revised:          07 May 2019 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

REGULATION Somerset Hills 
School District 

 
Section: Property 

7510. USE OF SCHOOL FACILITIES 
Date Created: October 2008 

Date Edited: January 2016 
 
7510. USE OF SCHOOL FACILITIES 
The Somerset Hills Board of Education is pleased to encourage the use of its facilities for                
worthwhile, non-profit purposes when such uses do not interfere with the school program or              
ideals of the community. 

  

The Board of Education reserves the exclusive right to determine the eligibility of an              
organization and to assign a classification to any application for the use of school facilities. 

  

Those organizations whose aim and intended use are consistent with the general policy – Use of                
Facilities - shall be considered eligible and classified as follows: 

  

Community Organization shall be construed to mean an organization whose headquarters           
is within the confines of The Somerset Hills School District and whose membership is              
entirely from within the district. 

  

Area Organization shall be construed to mean an organization whose headquarters is            
within the confines of The Somerset Hills School District and whose membership            
consists of a representative number from within the district. 

  

Invited Organization shall be construed to mean an organization that has been invited by              
the Board of Education to host approved programs. 

  



The following rules and regulations have been formulated to clarify procedures and            
responsibility of The Somerset Hills Board of Education and the organization requesting the use              
of school facilities. 

  

Application 

  

1.        All requests by an outside organization are to be made at the Principal's office at                
least three weeks in advance of the requested date of use. Requests must be              
filed on-line, using the “School Dude” program for Bedwell Elementary and          
Bernardsville Middle School. For Bernards High School, a use of Facilities Form            
should be submitted to the principal’s office. There shall be a non-refundable            
application fee of $50.00 to cover administrative costs. 

  

2.        The Principal shall determine if the use of facilities is appropriate and within the               
context of the district intended use. If deemed appropriate, and does not interfere             
with the education program, the application will be forwarded to the Business            
office, where fees will be determined. 

  

3.        When the request is granted by the Business office, and the applicant agrees to               
the charges associated with the use of facilities, it shall constitute a permit which              
may be revoked by The Somerset Hills Board of Education upon reasonable            
grounds and notice. 

  

Regulations 

  

1.        Violation by a permit holder of any of the regulations governing the use of               
facilities may be the cause of cancellation of all existing permits and the denial of               
any permits in the future. The granting of a permit for the use of one part of the                  
building or grounds confers no privileges for the use of any facilities other than              
those stated in the permit. 

  



2.         All premises are to be left in the condition found upon use. 

  

3.        A permit does not include the use of school equipment such as special lighting,               
public address system, band instruments, stage scenery, kitchen equipment,         
technology, etc. unless they are operated or supervised by school personnel           
approved by The Somerset Hills Board of Education. 

  

4.        Any damage to Board property and/or equipment as a result of use of facility               
and/or equipment will be assessed and charged to the applicant. 

  

5.        Applicant will be responsible for any damage to school property and will save the               
Board of Education harmless from liability to which the Board may be subjected             
to by reason of applicant's use of the school facility. 

  

6.          Applicant is to use the school facilities at applicant's own risk.  The applicant                       
must have a policy of liability insurance for its use and the school district's                           
protection against possible claims for personal injuries or property damage                   
arising out of the applicant's use of the school facilities. The policy must have                           
$1 million of liability coverage for each occurrence and $2 million liability                   
coverage in aggregate.  A Certificate of Insurance naming The Somerset Hills                     
Board of Education as an additional insured must be submitted prior to final                         
approval. 

  

7.        Written permission must be obtained prior to decorating, installing scenery,           
moving furniture, or equipment alterations, etc. 

  

8.        Smoking, alcoholic beverage, and controlled dangerous substances are prohibited          
on school grounds at all times. 

  



9.        A school custodian is required to be on duty during the hours of use for any                 
school facility. Evening events must end by 11:00 p.m. when school is in session              
unless special arrangements have been made and fees established. 

  

10.      No fees are to be paid to custodians or other workers. All fees will be billed by                  
the School Business Administrator/Board Secretary on an hourly basis in addition           
to the rental fees listed below. 

  

11.      The Board of Education may require the applicant to provide police protection,             
which, if required, shall be paid for by the applicant. 

  

12.      Applicant will post an indemnity bond for performance of its obligation under             
these regulations if requested by the Board of Education. 

  

13.      These rules and regulations are subject to change at any time by The Somerset               
Hills Board of Education. Reasonable notice of any change will be given to any              
applicant whose application has been approved prior to such change. 

  

14.      The following Rental fees as outlined in Policy 7510 shall apply to area              
organizations, and when appropriate to community and local organizations.          
Rates and fees are based on a per occurrence use basis. 

  

Equal Opportunity 

  

No pupil, employee, or other person shall, on the grounds of race, color, national origin, sexual                
orientation, gender, religion, English proficiency, socio-economic status, or disability be          
excluded from participation in, be denied the benefits of, or otherwise be subject to              
discrimination under any Somerset Hills School District program, employment practice, or           
activity. In addition, the curriculum promotes mutual acceptance and respect among pupils, and             



enables pupils to interact effectively with others. N.J.A.C. 6:4-1.3(b) and 6:4-1.5; Section 504;             
Rehabilitation Act of 1973; N.J.S.A. 10: S; Title IX, Education Amendments of 1972. 

 Eliminate table (Exists in Policy) 

Building Area Rental Fees Non-Profit For-Profit 

      

Performing Arts Center $1000 $2000 

Bedwell Multipurpose Room $250 $500 

Bedwell Gym $400 $800 

Middle School Multipurpose Room $250 $500 

Middle School Gym $400 $800 

High School Upper Gym $400 $800 

High School Lowe Gym $500 $1000 

High School Community Room $250 $500 

Cafeteria $500 $1000 

Kitchen $250 $500 

Faculty Cafeteria $150 $300 

Classroom $50 $100 

Wrestling Room $150 $300 

Weight Room $150 $300 

Batting Cages $100 $200 

      

Equipment Non-Profit For-Profit 

      

Special Lighting $150 $300 

Following Spot $50 $100 

Sound System $150 $300 

Risers $250 $300 



  

Organizations that are invited by the Board of Education to host approved programs will not be                
charged building or rental fees. (Included in Policy) 

  

Custodial Hourly Rates 

  

Custodial fees are charged for set up and clean-up for all events. A minimum of one hour will                  
be charged for services rendered. 

  

Custodian and Equipment Operator Fee        $42.00/Hour 

Holidays and Sundays                                    $54.00/Hour  

(These do not agree with rates in Policy) 

  

The following is all included in the policy 

A member of the cafeteria staff is required to be on duty when the kitchen is in use. The rate for                     
cafeteria staff is $30.00/hour. 

  

Areas Not Available 

  

Music Room at Bernards High School 

Vocal Room at Bernards High School 

Library/Media Centers at All Schools 

Technology Labs at All Buildings 

  



Seating Capacities 

  

High School 

  

Performing Arts Center          1080 

Lower Gym                             1170 

Wrestling Room                         42 

Upper Gym                               460 

Cafeteria                                   350 

  

Middle School 

  

Multipurpose Room               328 

  

Bedwell School 

  

Multi Purpose Room              369 

  

  

Issued:  1 October 2008 

Revised: 7 January 2015 

Revised: 9 December 2015 
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[See POLICY ALERT Nos. 202 and 219] 

 

1581  VICTIM OF DOMESTIC OR SEXUAL VIOLENCE LEAVE 

 

Policy and Regulation 1581 - Section A. sets forth the New Jersey Civil Service 

Commission’s Uniform Domestic Violence Policy that all public employers shall 

adopt and distribute to all their employees in accordance with the requirements of 

N.J.S.A. 11A:2-6a.  The purpose of the Uniform Domestic Violence Policy is to 

encourage public employees who are victims of domestic violence, and those 

impacted by domestic violence, to seek assistance from their public employer’s 

human resources officer(s) and to provide a standard for a public employer’s 

human resources officer(s) to follow when responding to employees. 
 

Policy and Regulation 1581 – Section B. provides employment protection for 

employees of those employers as defined in N.J.S.A. 34:11C-2, who are victims 

of domestic violence or sexual violence in accordance with the provisions of the 

New Jersey Security and Financial Empowerment Act (NJ SAFE Act) - N.J.S.A. 

34:11C-1 et seq. 
 

A. Uniform Domestic Violence Policy  (N.J.S.A. 11A:2-6a) 
 

All New Jersey public employees are covered under N.J.S.A. 11A:2-6a 

and Policy and Regulation 1581 – Section A.  All public employers shall 

designate a Human Resources Officer (HRO) or equivalent to assist 

employees who are victims of domestic violence.  The name and contact 

information of the designated HRO must be provided to all employees.  

Managers and supervisors are required to refer any employee who is 

experiencing domestic violence or who report witnessing domestic 

violence to the designated HRO.   
 

Employees who are victims of domestic violence are encouraged to seek 

immediate assistance from their HRO.  Employees who have information 

about or witness an act of domestic violence against an employee are 

encouraged to report that information to the designated HRO, unless the 

employee is required to report the domestic violence pursuant to 

applicable laws, guidelines, standard operating procedures, internal affairs 

policies, or New Jersey Attorney General directives and guidelines that 

impose a duty to report, in which case the employee must report to the 

appropriate authority in addition to reporting to the designated HRO. 
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Nothing in the Uniform Domestic Violence Policy and Policy and 

Regulation 1581 – Section A. shall preclude an employee from contacting 

911 in emergency situations.  HROs shall remind employees to contact 

911 if they feel they are in immediate danger. 

 

Each designated HRO shall comply with the requirements outlined in 

Regulation 1581 – Section A.4.d.  In responding to reports of domestic 

violence, the HRO shall seek to maintain confidentiality to protect an 

employee making a report of, witnessing, or experiencing domestic 

violence, to the extent practical and appropriate under the circumstances 

and allowed by law. 

 

To ensure confidentiality and accuracy of information, the Uniform 

Domestic Violence Policy 1581 and Regulation 1581 – Section A.6. 

require the HRO to keep all documents and reports of domestic violence in 

a confidential personnel file separate from the employee's other personnel 

records. 
 

Public employers in the State of New Jersey shall develop an action plan 

to identify, respond to, and correct employee performance issues that are 

caused by domestic violence, pursuant to N.J.S.A. 11A:2-6a, and in 

accordance with the guidelines outlined in Regulation 1581 - Section A.7. 

 

Resources and program information will be readily available to assist 

victims of domestic violence.   

 

A public employer may seek to modify Policy and Regulation 1581 to 

create additional protocols to protect victims of domestic violence, but 

may not modify in a way that reduces or compromises the safeguards and 

processes set in the Uniform Domestic Violence Policy. 

 

B. The New Jersey Security and Financial Empowerment Act – (N.J.S.A. 

34:11C-1 et seq. - NJ SAFE Act) 
 

The New Jersey Security and Financial Empowerment Act, N.J.S.A.            

34:11C-1 et seq.  (NJ SAFE Act), is a law that provides employment 

protection for victims of domestic or sexual violence.  Any employee of 

an employer in the State of New Jersey as defined in N.J.S.A. 34:11C-2, 

who was a victim of an incident of domestic violence as defined in 
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N.J.S.A. 2C:25-19, or a sexually violent offense as defined in N.J.S.A. 

30:4-27.26, or whose parent-in-law, sibling, grandparent, grandchild, 

child, parent, spouse, domestic partner, or civil union partner individual, 

or any other individual related by blood to the employee, and any other 

individual that the employee shows to have a close association with the 

employee which is the equivalent of a family relationship, was a victim 

shall be entitled to unpaid leave of no more than twenty days in one 

twelve-month period, to be used in the twelve-month period next 

following any incident of domestic violence or any sexually violent 

offense as provided in N.J.S.A. 34:11C-3.  

 

The unpaid leave may be taken intermittently in intervals of no less than 

one day, as needed for the purpose of engaging in the activities outlined in 

N.J.S.A. 34:11C-3 and Regulation 1581 - Section B.3.a.(1)-(6) as they 

relate to the incident of domestic violence or sexually violent offense as 

outlined in Regulation 1581 - Section B.3.b. 
 

An eligible employee may elect to use any accrued paid vacation leave, 

personal leave, or medical or sick leave of the employee, or any family 

temporary disability leave benefits provided pursuant to N.J.S.A. 43:21-27 

during any part of the twenty-day period of unpaid leave provided under 

N.J.S.A. 34:11C-3.a.  

 

Prior to taking the leave provided for in N.J.S.A. 34:11C-3 and Regulation 

1581 - Section B., an employee shall, if the necessity for the leave is 

foreseeable, provide the employer with written notice of the need for the 

leave, unless an emergency or other unforeseen circumstance precludes 

prior notice.  The notice shall be provided to the employer as far in 

advance as is reasonable and practical under the circumstances. 

 

Nothing contained in the NJ SAFE Act (N.J.S.A. 34:11C-1 et seq.) and 

Regulation 1581 - Section B., shall be construed to prohibit an employer 

from requiring that a period of leave provided pursuant to N.J.S.A. 

34:11C-3 and Regulation 1581 - Section B. be supported by the employee 

with documentation of the domestic violence or sexually violent offense 

which is the basis for the leave.  If the employer requires documentation, 

the employee shall be regarded as having provided sufficient 

documentation if the employee provides supporting documentation 

outlined in N.J.S.A. 34:11C-3.c and Regulation 1581 – Section B.3.d.  

 



POLICY GUIDE 

 Copyright 2020        Strauss Esmay Associates, LLP        1886 Hinds Road        Suite 1        Toms River, NJ  08753-8199        732-255-1500 

 

ADMINISTRATION 

1581/page 4 of 4 

Victim of Domestic or Sexual Violence Leave 

 

 

An employer shall display conspicuous notice of its employees’ rights and 

obligations pursuant to the provisions of the NJ SAFE Act. 

 

An employer shall not discharge, harass, or otherwise discriminate, 

retaliate, or threaten to discharge, harass, or otherwise discriminate or 

retaliate against an employee with respect to the compensation, terms, 

conditions, or privileges of employment on the basis that the employee 

took or requested any leave to which the employee was entitled pursuant 

to N.J.S.A. 34:11C-3 of the NJ SAFE Act or on the basis that the 

employee refused to authorize the release of information deemed 

confidential pursuant to N.J.S.A. 34:11C-3.f of the NJ SAFE Act. 

 

Upon a violation of any of the provisions N.J.S.A. 34:11C-3 or N.J.S.A.     

34:11C-4, an employee or former employee may institute a civil action in 

the Superior Court for relief.  All remedies available in common law tort 

actions shall be available to a prevailing plaintiff.  The Court may also 

order any or all of the relief outlined in N.J.S.A. 34:11C-5.  An action 

brought under N.J.S.A. 34:11C-5 shall be commenced within one year of 

the date of the alleged violation.  A private cause of action provided for in 

N.J.S.A. 34:11C-5 shall be the sole remedy for a violation of the NJ SAFE 

Act. 

 

 

N.J.S.A. 11A:2-6a 

N.J.S.A. 34:11C-1 et seq. 

New Jersey Civil Service Commission’s Uniform Domestic  

  Violence Policy 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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[See POLICY ALERT No. 219] 

 
R 1581  DOMESTIC VIOLENCE 

 
Policy and Regulation 1581 - Section A. sets forth the New Jersey Civil Service 
Commission’s (Civil Service Commission) Uniform Domestic Violence Policy  
that all public employers shall adopt and distribute to all their employees in 
accordance with the provisions of N.J.S.A. 11A:2-6a.  The purpose of the 
Uniform Domestic Violence Policy is to encourage public employees who are 
victims of domestic violence, and those impacted by domestic violence, to seek 
assistance from their public employer’s human resources officer(s) and provide a 
standard for a public employer’s human resources officer(s) to follow when 
responding to employees. 
 
Policy and Regulation 1581 – Section B. provides employment protection for 
employees of those employers as defined in N.J.S.A. 34:11C-2, who are victims 
of domestic violence or sexual violence in accordance with the provisions of the 
New Jersey Security and Financial Empowerment Act (NJ SAFE Act) - N.J.S.A. 
34:11C-1 et seq. 
 
A. Uniform Domestic Violence Policy  (N.J.S.A. 11A:2-6a) 
 

1. Definitions 
 

The following terms are defined solely for the purposes of N.J.S.A. 
11A:2-6a and Policy and Regulation 1581: 

 
“Domestic Violence” - Acts or threatened acts, that are used by a 
perpetrator to gain power and control over a current or former 
spouse, family member, household member, intimate partner, 
someone the perpetrator dated, or person with whom the 
perpetrator shares a child in common or anticipates having a child 
in common if one of the parties is pregnant.  Domestic violence 
includes, but is not limited to the following: physical violence; 
injury; intimidation; sexual violence or abuse; emotional and/or 
psychological intimidation; verbal abuse; threats; harassment; 
cyber harassment; stalking; economic abuse or control; damaging 
property to intimidate or attempt to control the behavior of a 
person in a relationship with the perpetrator; strangulation; or 
abuse of animals or pets. 
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“Abuser/Perpetrator” - An individual who commits or threatens to 
commit an act of domestic violence, including unwarranted 
violence against individuals and animals.  Other abusive behaviors 
and forms of violence can include the following:  bullying, 
humiliating, isolating, intimidating, harassing, stalking, or 
threatening the victim, disturbing someone’s peace, or destroying 
someone’s property. 
 
“Human Resources Officer (HRO)” - An employee of a public 
employer with a human resources job title, or its equivalent, who is 
responsible for orienting, training, counseling, and appraising staff.  
Persons designated by the employer as the primary or secondary 
contact to assist employees in reporting domestic violence 
incidents. 
 
“Intimate Partner” - Partners of any sexual orientation or 
preference who have been legally married or formerly married to 
one another, have a child or children in common, or anticipate 
having a child in common if one party is pregnant.  Intimate 
partner also includes those who live together or have lived 
together, as well as persons who are dating or have dated in the 
past. 
 
“Temporary Restraining Order (TRO)” - A civil court order issued 
by a judge to protect the life, health, or well-being of a victim.  
TROs can prohibit domestic violence offenders from having 
contact with victims, either in person or through any means of 
communication, including third parties.  TROs also can prohibit 
offenders from a victim’s home and workplace.  A violation of a 
TRO may be a criminal offense.  A TRO will last approximately 
ten business days, or until a court holds a hearing to determine if a 
Final Restraining Order (FRO) is needed.  In New Jersey, there is 
no expiration of a FRO. 
 
“Victim” - A person who is eighteen years of age or older or who 
is an emancipated minor and who has been subjected to domestic 
violence by a spouse, former spouse, or any other person who is a 
present household member or was at any time a household 
member.  A victim of domestic violence is also any person,  
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regardless of age, who has been subjected to domestic violence by 
one of the following factors:  a person with whom the victim has a 
child in common; a person with whom the victim anticipates 
having a child in common, if one of the parties is pregnant; and a 
person with whom the victim has had a dating relationship. 
 
“Workplace-Related Incidents” - Incidents of domestic violence, 
sexual violence, dating violence, and stalking, including acts, 
attempted acts, or threatened acts by or against employees, the 
families of employees, and/or their property, that imperil the 
safety, well-being, or productivity of any person associated with a 
public employee in the State of New Jersey, regardless of whether 
the act occurred in or outside the organization’s physical 
workplace.  An employee is considered to be in the workplace 
while in or using the resources of the employer.  This includes, but 
is not limited to:  facilities; work sites; equipment; vehicles; or 
while on work-related travel. 

 
2. Persons Covered Under N.J.S.A. 11A:2-6a and Policy and 

Regulation 1581 
 

All New Jersey public employees are covered under N.J.S.A. 
11A:2-6a and Policy and Regulation 1581 – Section A.  A State of 
New Jersey public employer is any State, county, municipality, 
school district, or other political subdivision thereof, and any 
agency, authority, or instrumentality of the foregoing. 
Casual/seasonal employees, interns, volunteers, and temporary 
employees of any public employer at any workplace location are 
also covered under N.J.S.A. 11A:2-6a and Regulation 1581 – 
Section A. 

 
3. Responsibility of Employer to Designate a Human Resources 

Officer (HRO) 
 

a. All public employers shall designate an HRO to assist 
employees who are victims of domestic violence. 
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b. The designated HRO must receive training on responding 

to and assisting employees who are domestic violence 
victims in accordance with Policy and Regulation 1581 – 
Section A.  Should the HRO be unavailable at any time, the 
employer must designate a secondary HRO, who must also 
be appropriately trained to respond and assist domestic 
violence victims pursuant to Policy and Regulation 1581. 

 
c. Managers and supervisors are often aware of circumstances 

involving an employee who is experiencing domestic 
violence.  Managers and supervisors are required to refer 
any employee who is experiencing domestic violence or 
who report witnessing domestic violence to the designated 
HRO.  Managers and supervisors must maintain 
confidentiality, to the extent possible, and be sensitive, 
compassionate, and respectful to the needs of persons who 
are victims of domestic violence. 

 
(1) The name and contact information of the designated 

HRO must be provided to all employees. 
 

d. Policy and Regulation 1581 – Section A. does not 
supersede applicable laws, guidelines, standard operating 
procedures, internal affairs policies, or New Jersey 
Attorney General directives and guidelines that impose a 
duty to report.   

 
(1) For example, if there is any indication a child may 

also be a victim, reporting is mandatory to the 
Department of Children and Families, Child 
Protection and Permanency, under N.J.S.A.         
9:6-8.13. 

 
4. Domestic Violence Reporting Procedure 

 
a. Employees who are victims of domestic violence are 

encouraged to seek immediate assistance from their HRO. 
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b. Employees who have information about or witness an act 

of domestic violence against an employee are encouraged 
to report that information to the designated HRO, unless the 
employee is required to report the domestic violence 
pursuant to applicable laws, guidelines, standard operating 
procedures, internal affairs policies, or New Jersey 
Attorney General directives and guidelines that impose a 
duty to report, in which case the employee must report to 
the appropriate authority in addition to reporting to the 
designated HRO. 

 
c. Nothing in Policy and Regulation 1581 – Section A. shall 

preclude an employee from contacting 911 in emergency 
situations.  HROs shall remind employees to contact 911 if 
they feel they are in immediate danger. 

 
d. Each designated HRO shall: 

 
(1) Immediately respond to an employee upon request 

and provide a safe and confidential location to allow 
the employee to discuss the circumstances 
surrounding the domestic violence incident and the 
request for assistance. 

 
(2) Determine whether there is an imminent and 

emergent need to contact 911 and/or local law 
enforcement. 

 
(3) Provide the employee with resource information 

and a confidential telephone line to make necessary 
calls for services for emergent intervention and 
supportive services, when appropriate.  The HRO or 
the employee can contact the appropriate Employee 
Assistance Program to assist with securing 
resources and confidential services. 

 
(4) Refer the employee to the provisions and 

protections of the New Jersey Security and 
Financial Empowerment Act, N.J.S.A. 34:11C-1    
et seq.  (NJ SAFE Act), referenced in Regulation  
1581 - Section B. 
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(5) In cases where domestic violence involved a sexual 

touching or sexual assault between State employees, 
the HRO is also required to report the incident to 
their agency’s Equal Employment Opportunity 
(EEO) Officer or Title IX Officer, as appropriate. 

 
(6) If there is a report of sexual assault or abuse, the 

victim should be offered the services of the New 
Jersey State Sexual Assault Response Team. 

 
(7) Maintain the confidentiality of the employee and all 

parties involved, to the extent practical and 
appropriate under the circumstances, pursuant to 
A.5. below. 

 
(8) Upon the employee’s consent, the employee may 

provide the HRO with copies of any TROs, FROs, 
and/or civil restraint agreements that pertain to 
restraints in the work place and ensure that security 
personnel are aware of the names of individuals 
who are prohibited from appearing at the work 
location while the employee who sought the 
restraining order is present.  All copies of TROs and 
FROs must be kept in a separate confidential 
personnel file. 

 
5. Confidentiality Policy 

 
a. In responding to reports of domestic violence, the HRO 

shall seek to maintain confidentiality to protect an 
employee making a report of, witnessing, or experiencing 
domestic violence, to the extent practical and appropriate 
under the circumstances and allowed by law. 

 
b. No provision of Policy and Regulation 1581 – Section A. 

shall supersede applicable laws, guidelines, standard 
operating procedures, internal affairs policies, or New 
Jersey Attorney General directives and guidelines that 
impose a duty to report. 
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c. Policy 1581 and Regulation 1581 – Section A.5. shall not 

prevent disclosure where to do so would result in physical 
harm to any person or jeopardize safety within the 
workplace. 

 
(1) When information must be disclosed to protect the 

safety of individuals in the workplace, the HRO 
shall limit the breadth and content of such 
disclosure to information reasonably necessary to 
protect the safety of the disclosing employee and 
others and comply with the law. 

 
(2) The HRO shall provide advance notice to the 

employee who disclosed information, to the extent 
possible, if the disclosure must be shared with other 
parties in order to maintain safety in the workplace 
or elsewhere. 

 
(3) The HRO shall also provide the employee with the 

name and title of the person to whom they intend to 
provide the employee’s statement and shall explain 
the necessity and purpose regarding the disclosure. 

 
(a) For example, if the substance of the 

disclosure presents a threat to employees, 
then law enforcement will be alerted 
immediately. 

 
d. Policy 1581 and Regulation 1581 – Section A. does not 

supersede applicable laws, guidelines, standard operating 
procedures, internal affairs policies, or New Jersey 
Attorney General directives and guidelines where 
mandatory reporting is required by the appointing authority 
or a specific class of employees. 

 
6. Confidentiality of Employee Records 

 
a. To ensure confidentiality and accuracy of information 

Policy and Regulation 1581 – Section A.6. requires the 
HRO to keep all documents and reports of domestic 
violence in a confidential personnel file separate from the 
employee's other personnel records. 
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b. These records shall be considered personnel records and 

shall not be government records available for public access 
under the Open Public Records Act.  See N.J.S.A.     
47:1A-10. 

 
7. Public Employer Domestic Violence Action Plan 

 
a. Public employers in the State of New Jersey shall develop 

an action plan to identify, respond to, and correct employee 
performance issues that are caused by domestic violence, 
pursuant to N.J.S.A. 11A:2-6a, and in accordance with the 
following guidelines: 
 
(1) Designate an HRO with responsibilities pursuant to 

A.3. and A.4. above. 
 
(2) Recognize that an employee may need an 

accommodation as the employee may experience 
temporary difficulty fulfilling job responsibilities. 

 
(3) Provide reasonable accommodations to ensure the 

employee’s safety.  Reasonable accommodations 
may include, but are not limited to, the following: 
implementation of safety measures; transfer or 
reassignment; modified work schedule; change in 
work telephone number or work-station location; 
assistance in documenting the violence occurring in 
the workplace; an implemented safety procedure; or 
other accommodation approved by the employer. 

 
(4) Advise the employee of information concerning the 

NJ SAFE Act; Family and Medical Leave Act 
(FMLA); or Family Leave Act (FLA); Temporary 
Disability Insurance (TDI); or Americans with 
Disabilities Act (ADA); or other reasonable flexible 
leave options when an employee, or his or her child, 
parent, spouse, domestic partner, civil union 
partner, or other relationships as defined in 
applicable statutes is a victim of domestic violence. 
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(5) Commit to adherence of the provisions of the NJ 
SAFE Act, including that the employer will not 
retaliate against, terminate, or discipline any 
employee for reporting information about incidents 
of domestic violence, as defined in Policy and 
Regulation 1581 – Section A., if the victim provides 
notice to their human resources office of the status 
or if the human resources office has reason to 
believe an employee is a victim of domestic 
violence. 

 
(6) Advise any employee, who believes he or she has 

been subjected to adverse action as a result of 
making a report pursuant to Policy and Regulation 
1581 - Section B. of the civil right of action under 
the NJ SAFE Act.   

 
(a) Advise any employee to contact their 

designated Labor Relations Officer, 
Conscientious Employees Protection Act 
(CEPA) Officer, and/or Equal Employment 
Opportunity Officer in the event they 
believe the adverse action is a violation of 
their collective bargaining agreement, the 
Conscientious Employees Protection Act, or 
the New Jersey Law Against Discrimination 
and corresponding policies. 

 
(7) Employers, their designated HRO, and employees 

should familiarize themselves with Policy and 
Regulation 1581.  Policy and Regulation 1581 shall 
be provided to all employees upon Board approval 
and to all new employees upon hiring.   

 
(8) Information and resources about domestic violence 

are encouraged to be placed in visible areas, such as 
restrooms, cafeterias, breakrooms, and where other 
resource information is located. 
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8. Resources 
 

Resources and program information will be readily available to 
assist victims of domestic violence.  These resources should be 
provided by the designated HRO to any victim of domestic 
violence at the time of reporting. 

 
9. Distribution of Policy 

 
The Civil Service Commission and the Division of Local 
Government Services in the Department of Community Affairs 
shall distribute a Uniform Domestic Violence Policy, and any 
modifications thereto, to public employers.  The Director of the 
Division of Local Government Services shall release Local 
Finance Notices setting forth any changes to the Uniform 
Domestic Violence Policy, as changes occur. 

 
10. Other Applicable Requirements 

 
In addition to Policy and Regulation 1581, the HRO and the public 
employer’s appointing authority, if applicable, must follow all 
applicable laws, guidelines, standard operating procedures, internal 
affairs policies, and New Jersey Attorney General directives and 
guidelines that impose a duty to report.  Additionally, to the extent 
that the procedures set forth in Policy and Regulation 1581  
conflict with collective negotiated agreements or with the Family 
Educational Rights and Privacy Act (FERPA), the provisions of 
the negotiated agreements and the provisions of FERPA control. 

 
11. Policy Modification and Review 

 
a. A public employer may seek to modify Policy and 

Regulation 1581 to create additional protocols to protect 
victims of domestic violence,  but may not modify in a way 
that reduces or compromises the safeguards and processes 
set out in the Uniform Domestic Violence Policy. 

 
b. The Civil Service Commission will review and modify 

their Uniform Domestic Violence Policy periodically and 
as needed. 
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12. Policy Enforceability 
 

The provisions of the Uniform Domestic Violence Policy are 
intended to be implemented by the Civil Service Commission.  
These provisions do not create any promises or rights that may be 
enforced by any persons or entities. 

 
13. Policy Inquiries and Effective Date 

 
Any questions concerning the interpretation or implementation of 
the Uniform Domestic Violence Policy shall be addressed to the 
Chair/Chief Executive Officer of the Civil Service Commission, or 
their designee.  The Uniform Domestic Violence Policy and Policy 
and Regulation 1581 shall be enforceable upon the HRO's 
completion of training on the Uniform Domestic Violence Policy 
and Policy and Regulation 1581. 

 
B. NJ SAFE Act – (N.J.S.A. 34:11C-1 et seq.) 
 

1. The New Jersey Security and Financial Empowerment Act, 
N.J.S.A. 34:11C-1, et seq.  (NJ SAFE Act), is a law that provides 
employment protection for victims of domestic or sexual violence. 

 
2. Definitions  (N.J.S.A. 34:11C-2) 

 
The following terms are defined solely for the purpose of N.J.S.A. 
34:11C-1 et seq. - NJ SAFE Act: 
 
“Employee” means a person who is employed for at least twelve 
months by an employer, with respect to whom benefits are sought 
under the NJ SAFE Act, for not less than 1,000 base hours during 
the immediately preceding twelve-month period.  Any time, up to a 
maximum of ninety calendar days, during which a person is laid 
off or furloughed by an employer due to that employer curtailing 
operations because of a state of emergency declared after    
October 22, 2012, shall be regarded as time in which the person is 
employed for the purpose of determining eligibility for leave time 
under the NJ SAFE Act. In making the determination, the base 
hours per week during the layoff or furlough shall be deemed to be 
the same as the average number of hours worked per week during 
the rest of the twelve-month period. 
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“Employer” means a person or corporation, partnership, individual 
proprietorship, joint venture, firm or company, or other similar 
legal entity which engages the services of an employee and 
employs twenty-five or more employees for each working day 
during each of twenty or more calendar work weeks in the then 
current or immediately preceding calendar year.  “Employer” 
includes the State, any political subdivision thereof, and all public 
offices, agencies, boards, or bodies. 
 
“State of emergency” means a natural or man-made disaster or 
emergency for which a state of emergency has been declared by 
the President of the United States or the Governor, or for which a 
state of emergency has been declared by a municipal emergency 
management coordinator.  

 
3. Regulations Relative to Unpaid Leave for Employees and Family 

Members Affected by Certain Offenses (N.J.S.A. 34:11C-3) 
 

a. Any employee of an employer in the State of New Jersey 
who was a victim of an incident of domestic violence as 
defined in N.J.S.A. 2C:25-19, or a sexually violent offense 
as defined in N.J.S.A. 30:4-27.26, or whose parent-in-law, 
sibling, grandparent, grandchild, child, parent, spouse, 
domestic partner, or civil union partner individual, or any 
other individual related by blood to the employee, and any 
other individual that the employee shows to have a close 
association with the employee which is the equivalent of a 
family relationship, was a victim shall be entitled to unpaid 
leave of no more than twenty days in one twelve-month 
period, to be used in the twelve-month period next 
following any incident of domestic violence or any sexually 
violent offense as provided in N.J.S.A. 34:11C-3.  

 
For purposes of N.J.S.A. 34:11C-3 and Regulation 1581 - 
Section B.3., each incident of domestic violence or any 
sexually violent offense shall constitute a separate offense 
for which an employee is entitled to unpaid leave, provided 
that the employee has not exhausted the allotted twenty 
days for the twelve-month period.  
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The unpaid leave may be taken intermittently in intervals of 
no less than one day, as needed for the purpose of engaging 
in any of the following activities as they relate to the 
incident of domestic violence or sexually violent offense: 

 
(1) Seeking medical attention for, or recovering from, 

physical or psychological injuries caused by 
domestic or sexual violence to the employee or the 
employee’s parent-in-law, sibling, grandparent, 
grandchild, child, parent, spouse, domestic partner, 
or civil union partner individual, or any other 
individual related by blood to the employee, and 
any other individual that the employee shows to 
have a close association with the employee which is 
the equivalent of a family relationship; 

 
(2) Obtaining services from a victim services 

organization for the employee or the employee’s 
parent-in-law, sibling, grandparent, grandchild, 
child, parent, spouse, domestic partner, or civil 
union partner individual, or any other individual 
related by blood to the employee, and any other 
individual that the employee shows to have a close 
association with the employee which is the 
equivalent of a family relationship; 

 
(3) Obtaining psychological or other counseling for the 

employee or the employee’s parent-in-law, sibling, 
grandparent, grandchild, child, parent, spouse, 
domestic partner, or civil union partner individual, 
or any other individual related by blood to the 
employee, and any other individual that the 
employee shows to have a close association with the 
employee which is the equivalent of a family 
relationship; 
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(4) Participating in safety planning, temporarily or 

permanently relocating, or taking other actions to 
increase the safety of the employee or the 
employee’s parent-in-law, sibling, grandparent, 
grandchild, child, parent, spouse, domestic partner, 
or civil union partner individual, or any other 
individual related by blood to the employee, and 
any other individual that the employee shows to 
have a close association with the employee which is 
the equivalent of a family relationship, from future 
domestic or sexual violence or to ensure economic 
security; 

 
(5) Seeking legal assistance or remedies to ensure the 

health and safety of the employee or the employee’s 
parent-in-law, sibling, grandparent, grandchild, 
child, parent, spouse, domestic partner, or civil 
union partner, individual, or any other individual 
related by blood to the employee, and any other 
individual that the employee shows to have a close 
association with the employee which is the 
equivalent of a family relationship, including 
preparing for, or participating in, any civil or 
criminal legal proceeding related to or derived from 
domestic or sexual violence; or 

 
(6) Attending, participating in, or preparing for a 

criminal or civil court proceeding relating to an 
incident of domestic or sexual violence of which the 
employee or the employee’s parent-in-law, sibling, 
grandparent, grandchild, child, parent, spouse, 
domestic partner, or civil union partner, or any other 
individual related by blood to the employee, and 
any other individual that the employee shows to 
have a close association with the employee which is 
the equivalent of a family relationship, was a 
victim. 
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b. An eligible employee may elect to use any accrued paid 
vacation leave, personal leave, or medical or sick leave of 
the employee, or any family temporary disability leave 
benefits provided pursuant to N.J.S.A. 43:21-27 during any 
part of the twenty-day period of unpaid leave provided 
under N.J.S.A 34:11C-3 and Regulation 1581 - Section 
B.3.a. 

 
In such case, any paid leave provided by the employer, and 
accrued pursuant to established policies of the employer, or 
family temporary disability leave benefits, shall run 
concurrently with the unpaid leave provided under N.J.S.A.     
34:11C-3.a and Regulation 1581 - Section B.3.a. and, 
accordingly, the employee shall receive pay pursuant to the 
employer’s applicable paid leave policy, or family 
temporary disability leave benefits, during the period of 
otherwise unpaid leave.  If an employee requests leave for a 
reason covered by both N.J.S.A. 34:11C-3.a and the 
“Family Leave Act,” N.J.S.A. 34:11B-1 et seq. or the 
Federal “Family and Medical Leave Act of 1993,”            
29 U.S.C. § 2601 et seq., the leave shall count 
simultaneously against the employee’s entitlement under 
each respective law. 

 
Leave granted under N.J.S.A. 34:11C-3 and Regulation 
1581 - Section B. shall not conflict with any rights pursuant 
to the “Family Leave Act,” the “Temporary Disability 
Benefits Law,” N.J.S.A. 43:21-25 et al, or the Federal 
“Family and Medical Leave Act of 1993.” 

 
c. Prior to taking the leave provided for in N.J.S.A. 34:11C-3 

and Regulation 1581 - Section B.3.a., an employee shall, if 
the necessity for the leave is foreseeable, provide the 
employer with written notice of the need for the leave, 
unless an emergency or other unforeseen circumstance 
precludes prior notice.  The notice shall be provided to the 
employer as far in advance as is reasonable and practical 
under the circumstances. 
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d. Nothing contained in the NJ SAFE Act (N.J.S.A.      

34:11C-1 et seq.) and Regulation 1581 - Section B. shall be 
construed to prohibit an employer from requiring that a 
period of leave provided pursuant to N.J.S.A. 34:11C-3 and 
Regulation 1581 - Section B. be supported by the employee 
with documentation of the domestic violence or sexually 
violent offense which is the basis for the leave.   

 
If the employer requires the documentation, the employee 
shall be regarded as having provided sufficient 
documentation if the employee provides one or more of the 
following: 

 
(1) A domestic violence restraining order or other 

documentation of equitable relief issued by a court 
of competent jurisdiction; 

 
(2) A letter or other written documentation from the 

county or municipal prosecutor documenting the 
domestic violence or sexually violent offense; 

 
(3) Documentation of the conviction of a person for the 

domestic violence or sexually violent offense; 
 
(4) Medical documentation of the domestic violence or 

sexually violent offense; 
 
(5) Certification from a certified Domestic Violence 

Specialist or the director of a designated domestic 
violence agency or Rape Crisis Center, that the 
employee or employee’s parent-in-law, sibling, 
grandparent, grandchild, child, parent, spouse, 
domestic partner, or civil union partner, or any other 
individual related by blood to the employee, and 
any other individual that the employee shows to 
have a close association with the employee which is 
the equivalent of a family relationship, is a victim of 
domestic violence or a sexually violent offense; or 
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(6) Other documentation or certification of the 

domestic violence or sexually violent offense 
provided by a social worker, member of the clergy, 
shelter worker, or other professional who has 
assisted the employee or employee’s parent-in-law, 
sibling, grandparent, grandchild, child, parent, 
spouse, domestic partner, or civil union partner, or 
any other individual related by blood to the 
employee, and any other individual that the 
employee shows to have a close association with the 
employee which is the equivalent of a family 
relationship, in dealing with the domestic violence 
or sexually violent offenses. 

 
For the purpose of N.J.S.A. 34:11C-3.c and Regulation 
1581 - Section B.3.d.: 

 
(1) “Certified Domestic Violence Specialist” means a 

person who has fulfilled the requirements of 
certification as a Domestic Violence Specialist 
established by the New Jersey Association of 
Domestic Violence Professionals;  

 
(2) “Designated Domestic Violence Agency” means a 

county-wide organization with a primary purpose to 
provide services to victims of domestic violence, 
and which provides services that conform to the 
core domestic violence services profile as defined 
by the Division of Child Protection and Permanency 
in the Department of Children and Families and is 
under contract with the Division for the express 
purpose of providing the services. 
 

(3) “Rape Crisis Center” means an office, institution, or 
center offering assistance to victims of sexual 
offenses through crisis intervention, medical and 
legal information, and follow-up counseling. 
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e. An employer shall display conspicuous notice of its 
employees’ rights and obligations pursuant to the 
provisions of the NJ SAFE Act, in such form and manner 
as the Commissioner of Labor and Workforce 
Development shall prescribe, and use other appropriate 
means to keep its employees so informed. 

 
f. No provision of N.J.S.A. 34:11C-1 et seq. and Policy and 

Regulation 1581 – Section B. shall be construed as 
requiring or permitting an employer to reduce employment 
benefits provided by the employer or required by a 
collective bargaining agreement which are in excess of 
those required by the NJ SAFE Act.  Nor shall any 
provision of N.J.S.A. 34:11C-1 et seq. and Policy and 
Regulation 1581 – Section B. be construed to prohibit the 
negotiation and provision through collective bargaining 
agreements of leave policies or benefit programs which 
provide benefits in excess of those required by the NJ 
SAFE Act.  N.J.S.A. 34:11C-3.e and Regulation 1581 – 
Section B.3.f. shall apply irrespective of the date that a 
collective bargaining agreement takes effect. 

 
Nothing contained in N.J.S.A. 34:11C-1 et seq. and Policy 
and Regulation 1581 – Section B. shall be construed as 
permitting an employer to: 

 
(1) Rescind or reduce any employment benefit accrued 

prior to the date on which the leave taken pursuant 
to the NJ SAFE Act commenced; or 

 
(2) Rescind or reduce any employment benefit, unless 

the rescission or reduction of the benefit is based on 
changes that would have occurred if an employee 
continued to work without taking the leave provided 
pursuant to Regulation 1581 – Section B.3.a. 
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g. All information provided to an employer pursuant to 

N.J.S.A. 34:11C-3.c and Regulation 1581 – Section B.3.d. 
above and any information regarding a leave taken pursuant 
to N.J.S.A. 34:11C-3.c and any failure of an employee to 
return to work, shall be retained in the strictest 
confidentiality, unless the disclosure is voluntarily 
authorized in writing by the employee or is required by a 
Federal or State law, rule, or regulation. 

 
4. Certain Actions by Employer Prohibited  (N.J.S.A. 34:11C-4) 
 

An employer shall not discharge, harass, or otherwise discriminate, 
retaliate, or threaten to discharge, harass, or otherwise discriminate 
or retaliate against an employee with respect to the compensation, 
terms, conditions, or privileges of employment on the basis that the 
employee took or requested any leave to which the employee was 
entitled pursuant to N.J.S.A. 34:11C-3 of the NJ SAFE Act and 
Regulation 1581 – Section B.3. or on the basis that the employee 
refused to authorize the release of information deemed confidential 
pursuant to N.J.S.A. 34:11C-3.f and Regulation 1581 – Section 
B.3.g. 

 
5. Violations; Penalties  (N.J.S.A. 34:11C-5) 

 
a. Upon a violation of any of the provisions of N.J.S.A.    

34:11C-3 and Regulation 1581 - Section B.3., or N.J.S.A. 
34:11C-4 and Regulation 1581 - Section B.4., an employee 
or former employee may institute a civil action in the 
Superior Court for relief.  All remedies available in 
common law tort actions shall be available to a prevailing 
plaintiff.  The Court may also order any or all of the 
following relief: 

 
(1) An assessment of a civil fine of not less than $1,000 

and not more than $2,000 for the first violation of 
any of the provisions of N.J.S.A. 34:11C-3 or 
N.J.S.A. 34:11C-4 and not more than $5,000 for 
each subsequent violation; 
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(2) An injunction to restrain the continued violation of 

any of the provisions of N.J.S.A. 34:11C-3 or 
N.J.S.A. 34:11C-4; 

 
(3) Reinstatement of the employee to the same position 

or to a position equivalent to that which the 
employee held prior to unlawful discharge or 
retaliatory action; 

 
(4) Reinstatement of full fringe benefits and seniority 

rights; 
 
(5) Compensation for any lost wages, benefits, and 

other remuneration; 
 
(6) Payment of reasonable costs and attorney’s fees. 

 
b. An action brought under N.J.S.A. 34:11C-5 shall be 

commenced within one year of the date of the alleged 
violation. 

 
c. A private cause of action provided for in N.J.S.A. 34:11C-5 

shall be the sole remedy for a violation of N.J.S.A.   
34:11C-1 et seq. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
 



POLICY GUIDE 

 Copyright 2020    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

PROGRAM 
2422/page 1 of 4 

Health and Physical Education 
Mar 20 

M 
 
[See POLICY ALERT Nos. 102, 139, 161, 172, 208, 217 and 219] 
 

2422  HEALTH AND PHYSICAL EDUCATION 
 
The Board of Education requires all students to participate in a comprehensive, 
sequential, health and physical education program aligned with the New Jersey 
Student Learning Standards (NJSLS) that emphasizes the natural interdisciplinary 
connection between wellness and health and physical education.  The primary 
focus of the NJSLS is the development of knowledge and skills that influence 
healthy behaviors within the context of self, family, school, and the local and 
global community. 
 
The NJSLS incorporate New Jersey statutes related to health and well-being of 
students in New Jersey schools.  The following statutes incorporated into the 
NJSLS include, but are not limited to, the following requirements: 
 

1. Accident and Fire Prevention (N.J.S.A. 18A:6-2) requires regular 
courses of instruction in accident and fire prevention. 

 
2. Breast Self-Examination (N.J.S.A. 18A:35-5.4) requires offering 

instruction on breast self-examination for students in grades seven 
through twelve. 

 
3. Bullying Prevention Programs (N.J.S.A. 18A:37-17) requires the 

establishment of bullying prevention programs. 
 
4. Cancer Awareness (N.J.S.A. 18A:40-33) requires the development 

of a school program on cancer awareness by the Commissioner of 
Education. 

 
5. Dating Violence Education (N.J.S.A. 18A:35-4.23a) requires 

instruction regarding dating violence in grades seven through 
twelve. 

 
6. Domestic Violence Education (N.J.S.A. 18A:35-4.23) allows 

instruction on problems related to domestic violence and child 
abuse. 
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7. Gang Violence Prevention (N.J.S.A. 18A:35-4.26) requires 

instruction in gang violence prevention for elementary school 
students. 

 
8. Health, Safety, and Physical Education (N.J.S.A. 18A:35-5) 

requires that all students in grades one through twelve participate 
in at least two and one-half hours of health, safety, and physical 
education each school week. 

 
9. Drugs, Alcohol, Tobacco, Controlled Dangerous Substances, and 

Anabolic Steroids (N.J.S.A. 18A:40A-1) requires instructional 
programs on drugs, alcohol, anabolic steroids, tobacco, and 
controlled dangerous substances and the development of 
curriculum guidelines for each grade Kindergarten through twelve. 

 
10. Lyme Disease Prevention (N.J.S.A. 18A:35-5.1 through 5.3) 

requires the development of Lyme Disease curriculum guidelines 
and training to all teaching staff members who instruct students 
with Lyme Disease. 

 
11. Organ Donation (N.J.S.A. 18A:7F-4.3) requires information 

relative to organ donation to be given to students in grades nine 
through twelve. 

 
12. Sexual Assault Prevention (N.J.S.A. 18A:35-4.3) requires the 

development of a sexual assault prevention education program by 
the Commissioner of Education for utilization by school districts. 

 
13. Stress Abstinence (N.J.S.A. 18A:35-4.19 through N.J.S.A. 

18A:35-4.22), also known as the “AIDS Prevention Act of 1999,” 
requires sex education programs to stress abstinence. 

 
14. Suicide Prevention (N.J.S.A. 18A:6-111 through 113) requires 

instruction in suicide prevention in public schools. 
 
15. Cardiopulmonary Resuscitation (CPR)/Automated External 

Defibrillator (AED)  (N.J.S.A. 18A:35-4.28 and 18A:35-4.29) 
requires public high schools and charter schools to provide 
instruction in cardiopulmonary resuscitation and the use of an 
automated external defibrillator to each student prior to graduation. 
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16. Sexually Explicit Images through Electronic Means (N.J.S.A. 

18A:35-4.32 and 4.33) requires instruction, once during middle 
school, on the social, emotional, and legal consequences of 
distributing and soliciting sexually explicit images through 
electronic means. 

 
17. History of Disabled and LGBT Persons (N.J.S.A. 18A:35-4.35 

and 4.36) requires instruction on the political, economic, and 
social contributions of persons with disabilities and lesbian, 
gay, bisexual, and transgender people for middle and high 
school students. 

 
18. Financial Literacy (N.J.S.A. 18A:35-4.34) requires instruction 

with basic financial literacy necessary for sound financial 
decision-making in each of the grades six through eight.   

 
179. Other Statutory or Administrative Codes.  The Board will 

incorporate into its health and physical education curriculum any 
other requirements of the NJSLS in Comprehensive Health and 
Physical Education. 

 
In accordance with the provisions of N.J.S.A. 18A:35-4.7, any student whose 
parent presents to the Principal a signed statement that any part of the instruction 
in health, family life education, or sex education is in conflict with his/her 
conscience or sincerely held moral or religious beliefs shall be excused from that 
portion of the course where such instruction is being given and no penalties as to 
credit or graduation shall result. 
 
The Board of Education must provide two and one-half hours of health, safety, 
and physical education courses in each school week, or proportionately less when 
holidays fall within the week.  Recess period(s) shall not be used to meet the 
requirements of N.J.S.A. 18A:35-5, 7, and 8.  
 
In accordance with N.J.S.A. 18A:35-4.31, the Board of Education shall provide a 
daily recess period of at least twenty minutes for students in grades Kindergarten 
through five.  A recess period is not required on a school day in which the day is 
substantially shortened due to a delayed opening or early dismissal.  The recess 
period shall be outdoors, if feasible.  A student shall not be denied recess for any 
reason, except as a consequence of a violation of the school district’s Code of 
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Student Conduct, including a harassment, intimidation, or bullying (HIB) 
investigation pursuant to N.J.S.A. 18A:37-13 et seq.  Students may not be denied 
recess more than twice per week for a violation of the Code of Student Conduct or 
HIB investigation and these students shall be provided restorative justice activities 
during the recess period.  Restorative justice activities are defined as activities 
designed to improve the socioemotional and behavioral responses of students 
through the use of more appropriate and less punitive interventions thereby 
establishing a more supportive and inclusive school culture.  The student’s recess 
period should be scheduled in a manner that does not interfere with the 
implementation of a student’s Individualized Education Program (IEP).  School 
staff may deny recess for a student on the advice of a medical professional, school 
nurse, or the provisions of a student’s IEP and/or 504 Plan. 
 
A copy of the NJSLS for Comprehensive Health and Physical Education and all 
related curriculum/course guides and instructional material shall be available for 
public inspection in each school.  
 
 
N.J.S.A. 18A:35-4.31;18A:35-5; 18A:35-7; 18A:35-8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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[See POLICY ALERT Nos. 125, 133, 144, 145, 157, 173, 179, 
206 and 219] 

 
5330  ADMINISTRATION OF MEDICATION 

 
The Board of Education disclaims any and all responsibility for the diagnosis and 
treatment of an illness of any student.  However, in order for many students with 
chronic health conditions and disabilities to remain in school, medication may 
have to be administered during school hours.  Parents are encouraged to 
administer medications to children at home whenever possible as medication 
should be administered in school only when necessary for the health and safety of 
students.  The Board will permit the administration of medication in school in 
accordance with applicable law. 
 
Medication will only be administered to students in school by the school 
physician, a certified or noncertified school nurse, a substitute school nurse 
employed by the district, the student’s parent, a student who is approved to self-
administer in accordance with N.J.S.A. 18A:40-12.3 and 12.4, and school 
employees who have been trained and designated by the certified school nurse to 
administer epinephrine and hydrocortisone sodium succinate in an emergency 
pursuant to N.J.S.A. 18A:40-12.5, and 12.6, 12.29, and 12.30.  
 
Self-administration of medication by a student for asthma or other potentially life-
threatening illnesses, or a life threatening allergic reaction, or adrenal 
insufficiency is permitted in accordance with the provisions of N.J.S.A.    
18A:40-12.3. 
 
Medication no longer required must be promptly removed by the parent. 
 
The school nurse shall have the primary responsibility for the administration of 
epinephrine and hydrocortisone sodium succinate to the student.  However, 
the certified school nurse may designate, in consultation with the Board or the 
Superintendent, additional employees of the district who volunteer to be trained in 
the administration of epinephrine via a pre-filled auto-injector mechanism and 
the administration of hydrocortisone sodium succinate using standardized 
training protocols established by the New Jersey Department of Education 
(NJDOE) in consultation with the Department of Health and Senior Services 
when the school nurse is not physically present at the scene. 
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In accordance with the provisions of N.J.S.A. 18A:40-12.6.d, no school 
employee, including a school nurse or any other officer or agent of a Board of 
Education or a physician or an advanced practice nurse providing a prescription 
under a standing protocol for school epinephrine pursuant to N.J.S.A.        
18A:40-12.5 and/or hydrocortisone sodium succinate pursuant to N.J.S.A. 
18A:40-12.29, shall be held liable for any good faith act or omission consistent 
with the provisions of N.J.S.A. 18A:40-12.5 and N.J.S.A. 18A:40-12.29, nor 
shall any action before the New Jersey State Board of Nursing lie against a school 
nurse for any such action taken by a person designated in good faith by the school 
nurse pursuant to N.J.S.A. 18A:40-12.6.d and N.J.S.A. 18A:40-12.33.  Good 
faith shall not include willful misconduct, gross negligence, or recklessness. 
 
The school nurse or designee shall be promptly available on site at the school and 
at school-sponsored functions in the event of an allergic reaction or an 
emergency requiring the administration of hydrocortisone sodium succinate.  
In addition, the parent must be informed that the school district, its employees and 
agents shall have no liability as a result of any injury arising from the 
administration of epinephrine or hydrocortisone sodium succinate to the 
student. 
 
The parent of the student must sign a statement acknowledging their 
understanding the district shall have no liability as a result of any injury arising 
from the administration of the epinephrine via a pre-filled auto-injector 
mechanism or the administration of hydrocortisone sodium succinate to the 
student. and In addition, the parent shall indemnify and hold harmless the district 
and its employees or agents against any claims arising out of the administration of 
the epinephrine via a pre-filled auto-injector mechanism or the administration of 
hydrocortisone sodium succinate to the student. 
 
The permission for the emergency administration of epinephrine via a pre-filled 
auto-injector mechanism containing epinephrine to students for anaphylaxis 
and/or the emergency administration of hydrocortisone sodium succinate for 
adrenal insufficiency is effective for the school year it is granted and must be 
renewed for each subsequent school year.   
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Each school in the district shall have and maintain for the use of students at least 
one nebulizer in the office of the school nurse or a similar accessible location.  
Each certified school nurse or other persons authorized to administer asthma 
medication will receive training in airway management and in the use of 
nebulizers and inhalers consistent with State Department of Education NJDOE 
regulations.  Every student that is authorized to use self-administered asthma 
medication pursuant to N.J.S.A. 18A:40-12.3 or a nebulizer must have an asthma 
treatment plan prepared by the student’s physician which shall identify, at a 
minimum, asthma triggers, the treatment plan, and other such elements as 
required by the State Board of Education. 

 
All student medications shall be appropriately maintained and secured by the 
school nurse, except those medications to be self-administered by students.  In 
those instances the medication may be retained by the student with the prior 
knowledge of the school nurse.  The school nurse may provide the Principal and 
other teaching staff members concerned with the student’s educational progress 
with such information about the medication and its administration as may be in 
the student’s best educational interests.  The school nurse may report to the school 
physician any student who appears to be affected adversely by the administration 
of medication and may recommend to the Principal the student’s exclusion 
pursuant to law. 
 
The school nurse shall document each instance of the administration of 
medication to a student.  Students self-administering medication shall report each 
incident to a teacher, coach, or other individual designated by the school nurse 
who is supervising the student during the school activity when the student self-
administers.  These designated individuals shall report such incidents to the 
school nurse within twenty-four hours of the self-administration of medication.  
The school nurse shall preserve records and documentation regarding the self-
administration of medication in the student’s health file. 
 
 
N.J.S.A. 18A:6-1.1; 18A:40-3.1; 18A:40-6; 18A:40-7; 18A:40-12.3; 

18A:40-12.4; 18A:40-12.5; 18A:40-12.6; 18A:40-12.7;  
18A:40-12.8; 18A:40-12.29 through 12.33 

N.J.S.A. 45:11-23 
N.J.A.C. 6A:16-2.3(b) 
 
Adopted: 
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206, 209 and 219] 
 

R 5330  ADMINISTRATION OF MEDICATION 
 

A. Definitions 
 

1. “Medication” means any prescription drug or over-the-counter 
medicine or nutritional supplement and includes, but is not limited 
to, aspirin and cough drops. 

 
2. “Administration” means the taking of any medication by ingestion, 

injection, or application to any part of the body or the giving of 
direct physical assistance to the person who is ingesting, injecting, 
or applying medication. 

 
3. “Self-administration” means carrying and taking medication 

without the intervention of the school nurse, approved through the 
school district policy and restricted to students with asthma, other 
potentially life-threatening illnesses, or life-threatening allergic 
reaction, or adrenal insufficiency. 

 
4. “Life-threatening illness” means an illness or condition that 

requires an immediate response to specific symptoms or sequelae 
(an after effect of disease or injury) that if left untreated may lead 
to potential loss of life, i.e. adrenaline injection in anaphylaxis. 

 
5. “A pre-filled auto-injector mechanism containing epinephrine” is a 

medical device used for the emergency administration of 
epinephrine to a student for anaphylaxis. 

 
6. “Noncertified school nurse” means a person who holds a current 

license as a registered professional nurse from the State Board of 
Nursing and is employed by the district, and who is not certified as 
a school nurse by the New Jersey Department of Education 
(NJDOE). 

 
7. “Substitute school nurse” means a person who holds a current 

license as a registered professional nurse from the State Board of 
Nursing and who has been issued a county substitute certificate to 
serve as a substitute for a certified school nurse in accordance with 
N.J.A.C. 6A:9B-7.6. 
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8. “School physician” means a physician with a current license to 
practice medicine or osteopathy from the New Jersey Board of 
Medical Examiners who works under contract or as an employee 
of the district.  This physician is referred to as the medical 
inspector in N.J.S.A. 18A:40-4.1. 

 
9. “Advanced practice nurse” means a person who holds a current 

certification license as nurse practitioner/clinical nurse specialist 
from the State Board of Nursing. 

 
10. “Certified school nurse” means a person who holds a current 

license as a registered professional nurse from the State Board of 
Nursing and an Educational Services Certificate with a school 
nurse endorsement or school nurse/non-instructional from the 
Department of Education pursuant to N.J.A.C. 6A:9B-14.3 and 
14.4. 

 
B. Permission for Administration by a School Nurse or Registered Nurse 
 

1. Permission for the administration of medication in school or at 
school-relatedsponsored events functions will be given only when 
it is necessary for the health and safety of the student. 

 
2. Medication will not be administered to a student who is physically 

unfit to attend school or has a contagious disease.  Any such 
student should not be permitted to attend school and may be 
excluded in accordance with Policy 8451. 

 
3. Parent requests for the administration of medication in school must 

be made in writing and signed by the parent. 
 
4. The parent must submit a certified statement written and signed by 

the student’s physician.  The statement must include: 
 

a. The student’s name; 
 
b. The name of the medication; 
 
c. The purpose of its administration to the student for whom 

the medication is intended; 
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d. The proper timing and dosage of medication; 
 
e. Any possible side effects of the medication; 
 
f. The time when the medication will be discontinued; 
 
g. A statement that the student is physically fit to attend 

school and is free of contagious disease; and  
 
h. A statement that the student would not be able to attend 

school if the medication is not administered during school 
hours. 

 
5. The request for the administration of medication must be made to 

the Principal Superintendent or designee prior to any 
administration of medication or delivery of the medication to the 
school.  The Principal Superintendent or designee may consult 
with the school nurse and the school physician in making his/her 
final determination to allow or deny the request. 

 
a. An approved request will be signed by the Principal 

Superintendent or designee and given to the school nurse 
and the student’s parent. 

 
b. The parent will be informed of the a reason for a denied 

request; a denied request may be appealed to the 
Superintendent. 

 
C. Administration of Epinephrine to Students 
 

1. In accordance with N.J.S.A. 18A:40-12.5, tThe parent may 
provide the Superintendent or designee authorization for the 
emergency administration of epinephrine via a pre-filled auto-
injector mechanism containing epinephrine to a student for 
anaphylaxis provided: 

 
a. The parent provides the Superintendent or designee a 

written authorization for the administration of epinephrine 
with written orders from the physician or an advanced 
practice nurse that the student requires the administration of 
epinephrine for anaphylaxis.; 
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b. The parent of the student provides the Superintendent 

or designee with written orders from the physician or 
an advanced practice nurse that the student requires 
the administration of epinephrine for anaphylaxis; 

 
b. The school nurse has the primary responsibility for the 

administration of epinephrine.  However, the school nurse 
shall designate, in consultation with the Board or 
Superintendent, additional employees of the district who 
volunteer to administer epinephrine via a pre-filled auto-
injector mechanism to a student when the school nurse is 
not physically present at the scene.  These volunteers shall 
be trained using standardized training protocols established 
by the New Jersey Department of Education in consultation 
with the Department of Health and Senior Services.  The 
student’s parent must consent in writing to the 
administration of epinephrine via a pre-filled auto-injector 
mechanism by the designee(s). 

 
c. The parent must be is informed in writing by the Board of 

Education or Superintendent or designee that the school 
district and its employees or agents shall have no liability 
as a result of any injury to a student arising from the 
administration of epinephrine via a pre-filled auto-injector 
mechanism.;  

 
d. The parent must signs a statement acknowledging their 

understanding the district shall incur no liability as a result 
of any injury arising from the administration of epinephrine 
via a pre-filled auto-injector mechanism to the student and 
the parent shall indemnify and hold harmless the district 
and its employees or agents against any claims arising out 
of the administration of epinephrine via a pre-filled auto-
injector mechanism to the student.; 

 
e. The permission for the emergency administration of 

epinephrine via a pre-filled auto-injector mechanism is 
effective for the school year it is granted and must be 
renewed for each subsequent school year upon the 
fulfillment of the requirements as outlined in a. through d. 
above.; 
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f. The Superintendent or designee requires: 
 

f. (1) The school nurse shall be responsible for Tthe 
placement of the student’s prescribed epinephrine to 
be in a secure but unlocked location easily 
accessible by the school nurse and trained designees 
to ensure prompt availability in the event of an 
allergic emergency at school or at a school-
sponsored function.  The location of the 
epinephrine shall be indicated on the student’s 
emergency care plan.  Back-up epinephrine shall 
also be available at the school if needed.; 

 
g. (2) The school nurse or trained designee shall to be 

promptly available on site at the school and school-
sponsored functions in the event of an allergic 
reaction.; and 

 
h. (3) The school nurse or trained designee shall arrange 

for Tthe transportation of the student to a hospital 
emergency room by emergency services personnel 
after the administration of epinephrine, even if the 
student’s symptoms appear to have resolved. 

 
g. The Superintendent or designee shall also: 
 

i. (1) In accordance with the provisions of N.J.S.A. 
18A:40-12.5.f, Permit the school nurse or a 
designated employee trained designee to administer 
epinephrine via a pre-filled auto-injector 
mechanism is permitted to administer epinephrine 
via a pre-filled auto-injector mechanism to any 
student without a known history of anaphylaxis or 
to any student whose parent has not met the 
requirements outlined above in Regulation 5330 – 
Section C.1.a., b., and d. and has not received the 
notice required in Regulation 5330 – Section 
C.1.c. when the school nurse or trained designee in 
good faith believes the student is having an 
anaphylactic reaction.; and 
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j. (2) Require eEach school in the district to will 
maintain in a secure, but unlocked and easily 
accessible location, a supply of epinephrine auto-
injectors prescribed under a standing order from a 
licensed physician or advanced practice nurse, 
and that is accessible to the school nurse and trained 
designees for administration to a student having an 
anaphylactic reaction. 

 
2. In accordance with N.J.S.A. 18A:40-12.6, the school nurse shall 

have the primary responsibility for the administration of the 
epinephrine.  The school nurse shall designate, in consultation 
with the Board of Education, additional employees of the 
school district who volunteer to administer epinephrine via a 
pre-filled auto-injector mechanism to a student for anaphylaxis 
when the nurse is not physically present at the scene.  In the 
event that a licensed athletic trainer volunteers to administer 
epinephrine, it shall not constitute a violation of the “Athletic 
Training Licensure Act,” P.L.1984, c.203 (C.45:9-37.35 et seq.).  

 
a. The school nurse shall determine that: 
 

(1) The designees have been properly trained in the 
administration of the epinephrine via a pre-filled 
auto-injector mechanism using standardized 
training protocols established by the NJDOE in 
consultation with the Department of Health; 

 
(2) The parent of the student consented in writing to 

the administration of the epinephrine via a pre-
filled auto-injector mechanism by the designees; 

 
(3) The Board or Superintendent or designee has 

informed the parent of the student in writing 
that the district and its employees or agents shall 
have no liability as a result of any injury arising 
from the administration of the epinephrine to the 
student; 
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(4) The parent of the student signed a statement 
acknowledging their understanding the district 
shall have no liability as a result of any injury 
arising from the administration of the 
epinephrine via a pre-filled auto-injector 
mechanism to the student and the parent shall 
indemnify and hold harmless the district and its 
employees or agents against any claims arising 
out of the administration of the epinephrine via a 
pre-filled auto-injector mechanism to the 
student; and 

 
(5) The permission is effective for the school year for 

which it is granted and is renewed for each 
subsequent school year upon fulfillment of the 
requirements in subsections 2.a.(1) through 
2.a.(4) above. 

 
3. The NJDOE, in consultation with the Department of Health, 

shall require trained designees for students enrolled in a school 
who may require the emergency administration of epinephrine 
for anaphylaxis when the school nurse is not available. 

 
4. Nothing in N.J.S.A. 18A:40-12.6 and Regulation 5330 – Section 

C. shall be construed to prohibit the emergency administration 
of epinephrine via a pre-filled auto-injector mechanism to a 
student for anaphylaxis by the school nurse or other employees 
designated pursuant to N.J.S.A. 18A:40-12.3(a)(1) when the 
student is authorized to self-administer epinephrine pursuant 
to N.J.S.A. 18A:40-12.3, or when there is a coexisting diagnosis 
of asthma, or when a prescription is received from a licensed 
health care professional for epinephrine coupled with another 
form of medication, or when the epinephrine is administered 
pursuant to N.J.S.A. 18A:40-12.5.f. 
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5. The certified school nurse, in consultation with the 
Superintendent or designee, shall recruit and train volunteer 
designees who are determined acceptable candidates by the 
school nurse within each school building as deemed necessary 
by the nursing services plan, in accordance with N.J.S.A. 
18A:40-12.6c(b). 

 
6. No school employee, including a school nurse, or any other 

officer or agent of a Board of Education, or a physician or an 
advanced practice nurse providing a prescription under a 
standing protocol for school epinephrine pursuant to N.J.S.A. 
18A:40-12.5.f and Regulation 5330 – Section C.1.g., shall be 
held liable for any good faith act or omission consistent with 
the provisions of N.J.S.A. 18A:40-12.5 et seq., nor shall an 
action before the New Jersey State Board of Nursing lie against 
a school nurse for any such action taken by a person 
designated in good faith by the school nurse pursuant to 
N.J.S.A. 18A:40-12.6.  Good faith shall not include willful 
misconduct, gross negligence, or recklessness. 
 

D. Administration of Hydrocortisone Sodium Succinate to Students 
 
1. In accordance with the provisions of N.J.S.A. 18A:40-12.29, the 

Board will permit the emergency administration of 
hydrocortisone sodium succinate through appropriate delivery 
devices and equipment to a student for adrenal insufficiency 
provided that: 

 
a. The parent of the student provides the Superintendent 

or designee a written authorization for the 
administration of hydrocortisone sodium succinate; 
 

b. The parent of the student provides the Superintendent  
or designee written orders from the physician or an 
advanced practice nurse that the student requires the 
administration of hydrocortisone sodium succinate for 
adrenal insufficiency; 

 
c. The Superintendent or designee informs the parent of 

the student in writing that the school district and its 
employees or agents shall have no liability as a result of 
any injury arising from the administration of 
hydrocortisone sodium succinate; 
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d. The parent of the student signs a statement 
acknowledging their understanding that the district 
shall have no liability as a result of any injury arising 
from the administration of hydrocortisone sodium 
succinate to the student and that the parent shall 
indemnify and hold harmless the district and its 
employees or agents against any claims arising out of 
the administration of hydrocortisone sodium succinate 
to the student; and 

 
e. The permission for the administration of 

hydrocortisone sodium succinate is effective for the 
school year for which it is granted and must be renewed 
for each subsequent school year upon the fulfillment of 
the requirements as outlined in a. through d. above. 

 
2. In accordance with the provisions of N.J.S.A. 18A:40-12.29.b: 
 

a. The placement of the student’s prescribed 
hydrocortisone sodium succinate shall be in a secure, 
but unlocked location easily accessible by the school 
nurse and trained designees to ensure prompt 
availability in the event of emergency situations at 
school or at a school-sponsored function.  The location 
of the prescribed hydrocortisone sodium succinate shall 
be indicated on the student’s emergency care plan.     
Back-up hydrocortisone sodium succinate, provided by 
the student’s parent, shall also be available at the school 
if needed; 
 

b. The school nurse or trained designee shall be promptly 
available on site at the school and school-sponsored 
functions in the event of an emergency; and 

 
c. The student shall be transported to a hospital 

emergency room by emergency services personnel after 
the administration of hydrocortisone sodium succinate, 
even if the student’s symptoms appear to have resolved.   
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3. In accordance with N.J.S.A. 18A:40-12.30, the school nurse has 

the primary responsibility for the administration of 
hydrocortisone sodium succinate.   

 
The school nurse shall designate, in consultation with the 
Superintendent or designee, additional employees of the school 
district who volunteer to administer hydrocortisone sodium 
succinate to a student when the school nurse is not physically 
present at the scene. 
 
In the event that a licensed athletic trainer volunteers to 
administer hydrocortisone sodium succinate, it shall not 
constitute a violation of the “Athletic Training Licensure Act” 
- N.J.S.A. 45:9-37.35 et seq.  

 
The school nurse shall determine that: 

 
a. The designees have been properly trained in the 

administration of hydrocortisone sodium succinate 
using standardized training protocols established by the 
NJDOE in consultation with the Department of Health; 

 
b. The parent of the student consented in writing to the 

administration of hydrocortisone sodium succinate by 
the designee(s);  

 
c. The Superintendent or designee has informed the 

parent of the student in writing that the district and its 
employees or agents shall have no liability as a result of 
any injury arising from the administration of 
hydrocortisone sodium succinate to the student; 

 
d. The parent of the student signed a statement 

acknowledging their understanding that the district 
shall have no liability as a result of any injury arising 
from the administration of hydrocortisone sodium 
succinate to the student and that the parent shall 
indemnify and hold harmless the district and its 
employees or agents against any claims arising out of 
the administration of hydrocortisone sodium succinate 
to the student; and 
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e. The permission is effective for the school year for which 
it is granted and is renewed for each subsequent school 
year upon fulfillment of the requirements in N.J.S.A. 
18A:40-12.30 and D.3.a through d above. 

 
4. Nothing in N.J.S.A. 18A:40-12.30 and D.3. above shall be 

construed to prohibit the emergency administration of 
hydrocortisone sodium succinate to a student for adrenal 
insufficiency by the school nurse or other employees designated 
pursuant to N.J.S.A. 18A:40-12.30 and D.3. above when the 
student is authorized to self-administer hydrocortisone sodium 
succinate pursuant to N.J.S.A. 18A:40-12.3. 

 
5. The certified school nurse, in consultation with the 

Superintendent or designee, shall recruit and train volunteer 
designees who are determined acceptable candidates by the 
school nurse within each school building as deemed necessary 
by the nursing services plan, in accordance with N.J.S.A. 
18A:40-12.32(b). 
 

6. No school employee, including a school nurse, or any other 
officer or agent of a Board of Education shall be held liable for 
any good faith act or omission consistent with the provisions of 
N.J.S.A. 18A:40-12.29 et al., nor shall an action before the New 
Jersey State Board of Nursing lie against a school nurse for 
any action taken by a person designated in good faith by the 
school nurse pursuant to N.J.S.A. 18A:40-12.30.  Good faith 
shall not include willful misconduct, gross negligence, or 
recklessness, in accordance with N.J.S.A. 18A:40-12.33. 

 
DE. Permission for Self-Administration of Medication 
 

In accordance with N.J.S.A. 18A:40-12.3, the Board shall permit the 
Permission for self-administration of medication of by a student with for 
asthma, or other potentially life-threatening illnesses, or a life-threatening 
allergic reaction, or adrenal insufficiency may be granted under the 
following conditions provided that: 

 
1. The pParent of the student must provides the Board or 

Superintendent or designee written authorization for the self-
administration of medication; 
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2. The parent of the student must also provides the Board or 
Superintendent or designee with a signed written certification 
from the physician of the student that the student has asthma or 
another potentially life threatening illness, or is subject to a life-
threatening allergic reaction, or has adrenal insufficiency and is 
capable of, and has been instructed in, the proper method of self-
administration of medication.  The written certification must 
include: 
 
a. The student’s name; 
 
b. The name of the medication; 
 
c. The purpose of its administration to the student for whom 

the medication is intended; 
 

d. The proper timing and dosage of medication; 
 
e. Any possible side effects of the medication; 
 
f. The time when the medication will be discontinued, if 

applicable; 
 
g. A statement that the student is physically fit to attend 

school and is free of contagious disease; and  
 

h. A statement the medication must be administered during 
the school day or the student would not be able to attend 
school. 

 
3. The Board or the Superintendent or designee informs the 

parent of the student in writing that the district and its 
employees or agents shall incur no liability as a result of any 
injury arising from the self-administration of medication by 
the student; 

 
34. The parent of the student have signeds a statement acknowledging 

that the school district shall incur no liability as a result of any 
injury arising from the self-administration of medication by the 
student and that the parent shall indemnify and hold harmless the 
school district, the Board, and its employees or agents against any 
claims arising out of the self-administration of medication by the 
student; 
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45. The parent’s written authorization and the physician’s written 

certification shall be is reviewed by the Principal or designee with 
the school nurse and the school physician.  The school nurse and 
the school physician must agree the student is capable of self-
administration of the medication.  If it is determined the student 
may self-administer medication in accordance with the request: 
 
a. The request will be signed by the Principal and given to the 

school nurse and the student’s parent; 
 

b. The parent will be informed of the a reason for a denied 
request; a denied request may be appealed to the 
Superintendent. 

 
56. Permission to self-administer one medication shall not be 

construed as permission to self-administer other medication; and 
 

67. Permission shall be effective on the school year for which it is 
granted and shall be renewed for each subsequent school year upon 
fulfillment of the requirements in E.1. through E.46. above. 

 
EF. Custodianship of Medication 
 

1. Medications to be administered by the school nurse or a registered 
nurse: 

 
a. All medications must be delivered to the school by the 

parent. 
 

b. All medications must be in the original container, with the 
prescription information affixed. 

 
c. The school nurse shall be custodian of students’ 

medication, which will be properly secured. 
 

d. Any unused medication must be picked up by the student’s 
parent. 
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e. After reasonable efforts to have the parent retrieve the 
medication have failed, any unused medication that remains 
in the school at the end of the school year or two school 
weeks after the student stops taking the medication, 
whichever first occurs, must be destroyed or discarded by 
the school nurse, in accordance with proper medical 
controls. 

 
2. Medications to be self-administered by a student: 

 
a. Time being of the essence in cases of asthma, or other 

potentially life threatening illnesses, or a life-threatening 
allergic reaction, or adrenal insufficiency, all medications 
to be self-administered by a student must be kept in the 
student’s possession. 

 
b. No student may possess medication for self-administration 

unless the proper permission has been granted by the 
Principal or designee and a record of the medication is on 
file in the office of the school nurse. 

 
c. Students who are permitted to self-administer medications 

must secure their medication in such a manner that the 
medication will not be available to other students.  The 
medication must be in a sealed container and clearly 
labeled with the medication name, dosage, and ordering 
physician.  The medication, if ingested by someone other 
than the student, shall not cause severe illness or death. 

 
d. Students who are permitted to self-administer medications 

shall only have in their possession the quantity of 
medication necessary for the time period of the student’s 
school day. 

 
e. Notwithstanding any other law or regulation, a student who 

is permitted to self-administer medication in accordance 
with the provisions of N.J.S.A. 18A:40-12.3 shall be 
permitted to carry an inhaler or prescribed medication for 
allergic reactions, including a pre-filled auto-injector 
mechanism, or prescribed medication for adrenal 
insufficiency, at all times, provided the student does not 
endanger himself/herself or other persons through misuse. 
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FG. Administration of Medication 
 

1. No medication shall be administered to or taken by a student in 
school or at a school-sponsored event function except as permitted 
by Board Ppolicy 5330 and this Rregulation. 

 
2. Medication will only be administered to students in school by the 

school physician, a certified or noncertified school nurse, a 
substitute school nurse employed by the district, a student who is 
approved to self-administer in accordance with N.J.S.A.     
18A:40-12.3 and 12.4, and school employees who have been 
trained and designated by the certified school nurse to administer 
epinephrine in an emergency pursuant to N.J.S.A. 18A:40-12.5 and 
12.6 and to administer hydrocortisone sodium succinate in an 
emergency pursuant to N.J.S.A. 18A:40-12.29 and 12.30. 

 
3. When practicable, self-administration of medication should be 

observed by the school nurse. 
 

4. Students self-administering medication shall report each 
administration of medication and any side effects to a teacher, 
coach, or the individual in charge of the student during school 
activities.  Such individuals shall report all administrations and any 
side effects reported or observed to the school nurse within twenty-
four hours. 

 
5. When a student attends a school-sponsored event function at 

which medication may be required (such as an outdoor field trip or 
athletic competition) and the school nurse cannot be in attendance, 
the student’s parent will be invited to attend.  If neither the school 
nurse nor the parent can attend and the student does not have 
permission to self-administer medication and there is a risk that the 
student may suffer injury from lack of medication, the student may 
be excused from the event function. 

 
GH. Emergencies 
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1. Any medical emergency requiring medication of students will be 
handled in accordance with Policy 8441 and implementing 
regulations on first aid and, as appropriate, the school physician’s 
standing orders for school nurses.  Arrangements will be made to 
transport a student to a hospital emergency room after the 
administration of epinephrine in accordance with N.J.S.A.   
18A:40-12.5.e.(3) and after the administration of 
hydrocortisone sodium succinate in accordance with N.J.S.A. 
18A:40-12.29.b.(3). 

 
2. Nothing in N.J.S.A. 18A:40-12.6 prohibits the emergency 

administration of epinephrine via a pre-filled auto-injector 
mechanism to a student for anaphylaxis by the school nurse or 
other trained designated employees pursuant to N.J.S.A.      
18A:40-12.6 when the student is authorized to self-administer 
epinephrine pursuant to N.J.S.A. 18A:40-12.3, or when there is a 
coexisting diagnosis of asthma, or when a prescription is received 
from a licensed health care professional for epinephrine coupled 
with another form of medicine, or when the epinephrine is 
administered pursuant to N.J.A.C. 18A:40-12.5.  

 
HI. Records 

 
The school nurse shall include the following in a student’s health record: 
 
1. The approved written request for the administration or self-

administration of medication; 
 

2. A record of each instance of the administration of the medication 
by the school nurse or a registered nurse; 

 
3. A record of reports by teachers, coaches, and other individuals in 

charge of school activities who report student self-administration 
of medication; 

 
4. Any side effects that resulted from the administration of 

medication; and 
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5. Whether the supply of medication provided in cases where the 

medication is to be administered by the school nurse or a registered 
nurse was exhausted or the parent removed the medication or, if 
the parent failed to remove the medication, the medication was 
destroyed and the date on which that occurred. 

 
IJ. Notification 

 
1. The school nurse may provide the Principal and other teaching 

staff members concerned with the student’s educational progress 
with information about the medication and administration when 
such release of information is in the student’s best educational 
interest. 

 
2. The school nurse will provide teachers, coaches, and other 

individuals in charge of school activities with a list of students who 
have been given permission to self-administer medication. 

 
3. The school nurse will inform the student’s parent of any difficulty 

in the administration of medication or any side effects. 
 
4. The school nurse will report to the school physician any student 

who appears to be adversely affected by the medication. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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M 
 

[See POLICY ALERT No. 219] 
 

7243  SUPERVISION OF CONSTRUCTION 
 
The Board of Education directs that the Superintendent be responsible for the 
supervision of all building construction in this school district.  Supervision shall 
include field inspection of the construction contractor's operations, 
administrative review of the activities of the architect relating to the construction, 
and any other construction matters relating to the interests of the school district. 
 
The Superintendent shall report periodically to the Board on the progress of that 
by his/her personal knowledge the work of the construction contractor(s) and the 
architect is being performed in accordance with the plans, specifications, and 
contracts approved by the Board. 
 
The Board shall not employ for pay or contract for the paid services of any 
person serving in a position which involves regular contact with students 
unless the Board has first determined, consistent with the requirements and 
standards of N.J.S.A. 18A:6-7.1 et seq., that no criminal history record 
information exists on file in the Federal Bureau of Investigation, 
Identification Division, or the State Bureau of Identification which would 
disqualify the individual from being employed or utilized in such capacity or 
position. 
 
The Superintendent shall direct the School Business Administrator/Board 
Secretary or designee to act as liaison to all construction contractors for 
school facility and construction projects to obtain a list of the individuals 
who will have regular contact with students and will be employed by or 
working for the contractor on a school district project that will be 
undergoing a criminal history record check pursuant to the requirements of 
N.J.S.A. 18A:6-7.1 et seq.  The liaison shall provide the list of those 
contracted employees to the Superintendent or designee and the Human 
Resources Director.  The Superintendent or designee and the Human 
Resources Director who receive any adverse action correspondence from the 
New Jersey Department of Education (NJDOE) related to the criminal 
history record check process shall review the contracted company list in 
order to determine if the subject of that correspondence is either a school 
employee or an employee of any contract service provider and take 
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appropriate action.  No employee of a contracted service provider shall 
commence work at a school facility without having first obtained an approval 
for employment from the NJDOE.  Approvals for employment of these 
contracted employees shall be maintained with the liaison and copies 
forwarded to the Superintendent’s office. 
 
A change order involving additional cost will be submitted to by the 
_____________ for Board for review and approval.  
 
 
Upon completion of a building project and a final inspection of all its aspects by 
the architect, contractors, and school officials, a recommendation for acceptance 
shall be made to the Board by the Architect.  
 
 
N.J.S.A. 18A:6-7.1 et seq.; 18A:18A-16; 18A:18A-43; 18A:18A-44 
N.J.S.A. 18A:54-30 [vocational districts] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
 


